How to Create an Account

To create a Je-S account please go to the Je-S Login page and select the
‘Create an Account’ link:

: Y -

Welcome to Je-S Lo
Existing Users About Je-S

User Name: Je-S is used by AHRC, BBSRC, EPSRC, ESRC, MRC, NE|

| | Board (TSB) and Energy Technologies Institute (ETI) , to provide their communities with electronic grant services.

SERVICES
CENTRE

RC and STEC (formerly CCLRC and PPARC), as well as the Technology Strate //( SHARED

RESEARCH COUNCILS UK
‘ Bassword: If you are a new user and wish to gain access to the Je-S system, please Create an Account.
J
To be able to submit an application through Je-S the Organisation being applied through will need to have registered with Je-S.
Alist of Je-S Registered Organisations is available.
Retrieve User Name /
Password Je-S Grants Newsletter
For more news about Je-S and the RCUK SSC Grants service, you can now sign up for the quarterly Je-S Grants Newsletter
New Users

In order to gain
access to the Je-S
System, Create an

Account.

Help
Contact Us
Terms and Conditions
System Help

Je-Sv5.015
® Research Councis
All rights reserved

Please read the terms and conditions and select ‘Accept’ or ‘Not Accept’ at
the bottom of the page (you must accept the terms and conditions in orderto
continue with the account creation):

I Accept ] [Nntr’-\ccept]

Enter your email address to check that you do not already have aJe-S
account and select ‘Account Check’:

Create Account - Existing Account Check

Existing Account Check
Help In order to check that you do not already have a Je-5 account, please enter your email address in the box below and click ‘Account Check’
Contact Us |a,b@c,|:nm | Account Check
Terms and Conditions
System Help
Je-5v4.55.5
® Ressarch Councils

Al rights reserved

If your email address already exists on an account in the system youwill
receive the following message, and you can retrieve your login details:

. - -
Create Account - Account In Use Help Report Prodlem

Help Existing Account
Contact Us The email address you have entered ( ) already exists in an account on the system.
Terms and Conditions YOU can use your email address to retrieve your login deta\ls,\

System Help



https://je-s.rcuk.ac.uk/Jes2WebLoginSite/Login.aspx

If your email address already exists in a database record on the system you
will receive the following message:

== Create Account - Account In Use e
Help Existing Account
Contact Us The email address you have entered ( ) already exists in a record on the system.
Terms and Conditions Please click the "Account,Setup” button below to generate an e-mail which will include a link enabling you to complete the account setup process based on this record
held.
System Help
Account Setup

Je-svE0LS
© Research Councis
Allrights reserved

If your email address is not found you can then select the level of account that
you require by putting a tick in the relevant checkbox then selecting ‘Next
step’

Heb It o
Create Account - Account Type elp Report Problem
Eslp Account Type
Contact Us Users of the Je-S System require different levels of account. To ensure that we give you the correct level of access please indicate below how you expect to use the
Terms and Conditions  SYstem (select as many options as necessary):
System Help

Resgafth Proposals

Je5vE01s
® Research Councils
Al rights reserved

An Applicant on a Standard or Outline Proposal (Principal/Co/Researcher Go-Investigator). This account type requires verification from the nominated organisation
and is not applicable to Students (please see below).
[0 An Applicant on a Fellowship Proposal

Studentship Forms

[0 The Student (on a Student Nomination or Studentship Proposal Document, this is the only account type that applies for students).
[ The Supervisor

[ Head of Department

O A Contact

Administration
[ To Prepare Documents, but not be named on it eg. Departmental Administrator
[0 To Approve andfor Submit Research Proposals, Student Nomination/Proposal Forms or Ten Day Turnaround

[ To Complete/Approve and/or Submit Financial Forms eq. Expenditure Statements/intent and Offer Acceptances/Start Confirmation/Annual Statements on behalf of
the Organisation

0 DTG Co-ordinators
0 DTG Administrators

[ None of the above eg Peer Reviewer/College Member/Named Researcher

» If you are an applicant on a Standard or Outline proposal, please select
the first option

» If you are a student, please select ‘The Student’ under Studentship
forms (including applicants on AHRC/ESRC Nomination and Proposal
forms)

> If you are applying for a Fellowship, please select ‘An Applicant ona
Fellowship proposal’

> If you are an administrator, please select the relevant optionunder
‘Administration’



Enter your personal details and select ‘Next step’:

5 = n
Create Account - Personal Details Help Report Problem
Help Personal Details
Contact Us Please enter your personal details and click 'Next Step' - mandatory fields are marked with *
Terms and Conditions  Title Professor v i
System Help Forenames: ‘A—\ i

Je-S VB0 N

© Research Councis
Allrights reserved [

Surname: [Other | =

1Former Surname: ‘

Telephone number: 01234 567890 o2
[01>]J 1950

— [01 > aanuary 1950 v] .

Post: U‘ﬂy current job i
Post start date: 01 ~ | January ¥ | 1995 v ‘

Equal Opportunities Data \Why do we ask for this information?

Ethnic origin: Not Disclosed "I *
Country of nationality: | Not Disclosed ke

Gender: Not Disclosed v_\ i
pisbleds s ONo OYes ® Notdisclosed *
What is a "Disability"?

Disability:

11f you have had any previousgifferactions with the research councils, £.9. as a counci funded student, and have changed your surname please provide your former sumame:

Enter your Qualifications (optional) by selecting the ‘Add Qualification’ button:

R D
Create Account - Qualifications Help Report Problem
IElp Qualifications
Contact Us

Terms and Conditions  This section is optional.
b If you do wish to record your qualifications, please click ‘Add Qualification'.
el When you have finished, please click 'Next Step'

Je-S V5015

®Research Councis Add Qualification

Al rights reserved

(Please note: - this section is compulsory if you selected aStudent
Account)

Please select your organisation and complete the fields, then ‘Save’

Create Account - Add Qualifications eport Froblemy
Help Edit qualification details
Contact Us Note: organisation search will appearin a new window
Terms and Conditions gwam'ngt i Select Organisation
Systemn Help rganisation: =glect rganisation
Year £y |
- [2010 ¥
Je-Sv5.015 awarded:  ———!

® Research Councis
All rights reserved

® Undergraduate
Qualific ation

level: O Postgraduate/Masters

O Higher/Doctorate

e (U

type: BA v

Qualification

subject: Seach:| | [Search]

‘-- Select area - b

‘—— Select area — V‘

Qualific ation

Ty \First class honours -

Qualific ation
description:

255 character(s) remaining (maximum 255), including spaces and returns
To check character counts, or edit longer text to the character limit, use the character count
test page (opens in a new window)

Cancel editing qualification ] [ Cancel ]




Next, you are required to select your organisation and department. Please
select the link ‘Select Organisation’

. . n
Create Account - Organisation Gl feinifuiian
Help Organisation
Contact Us Please select your organisation and department and click 'Next Step'
Terms and Conditions  (this section is not mandatory for student or fellowship account types, for these account types you can bypass this page using the next step option).
System Hel Note: organisation and depariment searches will appear in a new window /
Je-5vE01S Organisation: [ * Select QOrganisation
® Research Councis
Al rights reserved Department: [ * Select Department
If you cannot find your organisation or department please contact the Je-S Help Desk on +44 (0) 1793 444 164

Another window will pop up for you to enter the name of your organisation,
select ‘Search.’” Repeat this step for the department search. (If you have
selected a Fellowship or Student account, it is not a mandatory
requirement to select an organisation and department — select next step
to continue with account setup)

-5 - Organtsation Search - Windows Internet Explorer previded by ITC
£ https:fje-s.rcuk. ac.Uk ESEWebSta seou e saarches organisaionsearch, aspxikay =document.: ~ 5

/= Je-5 Department Search - Windows Internet Explorer provided by ITC

& https: | je-s.rouk, ac.uk JesEwebsite sacuneysearchas [DepartmentSearch, aspcrhay = documant,. i

QOrganisations Je-S Department Search
+ Please spealy a parl of the orgamsabion name Lo search lor (i an exact malch = Please specify a part of the depariment name to search for (if an exact match
is not found f ng a smaller part of the name) 15 nol found Iy typing a smaller part of the name)
» Searching for non academic or non-UK arganisations may only display the s After searching, click on any part of a row to select that department onto the
Parent Organisation address, with further options being available within the lomm.
department hist.
« After searching, cick on any part of a row to select that arganisation onto the
farm
29 5 resulls found
Valid For
Department Department Type
2 results found Grants
Testin ment SH1 Depariment Yeas
P } Post RO re A Jull riment & Department Yes
Organisation Townici
9 L code Classification Zorg Academic Depariment B Department Yeos
Lorg Teshing O lor Jes 1 Swindon SN2 1ET ﬁ??ﬁ?”“c Zorg J’\cadem!c Depariment C Department eS
restitubion Zorg Academic Registrar Grants Administrative Office Yes
Zorg Testing Independent
Zorg Testing Organisation for JeS2  Organisation SN11EL Research
for JeS 2 Organisation Je-5 1 Version 5.01.5 » Copyright O Ressarch Councis » A rights reverved
Ao 4 Lnmmin 81 .o s s Esdn. o i e 1 i
& intemet Hors - & Interret H100% =

Please choose a user name and password, and enter a password hintto
remind you of your password:

i Report Problem
Create Account - User Account Details ERRETERLA
Help User Account Details
Contact Us Please enter a user name, password (at least 6 characters) and hint and click "Next Step”.
Terms and Conditions  Preferred User Name: [abc 1 |”
System Help
Password :
Je-S w5015 B o
® Research Councis ConfurmiPassword: LI
Al rahis resened Password Hint: choose a hint %

(Please note: - passwords must be at least 6 characters in length, are case
sensitive and cannot be the same as a password previously used for Je-S).



You will then be asked to check your details before selecting the ‘Create
Account’ button:

= Create Account - Confirm Details
Help Confirm details
Contact Us Please check your details and click 'Create Account'
Terms and Conditions New Account Details
System Help User Name: abc1
Name: Professor AN Other
JeSv505 Email address: Gountry of Nationality: United Kingdom
i?f;?;g;:;‘i";‘“ Telephone: 01234 567890 Date of Birth 01 January 1950
Post: My current job Post Start Date: 01 January 1995
Ethnic Origin: Mot Disclosed Disabled: Undisclosed

Organisation
Organisation: Zorg Testing Organisation for JeS 1

Department: Testing Department SH1
Create Acccu%ﬁ Cancel

Once you have successfully created your account, you will receive anemail
containing an activation link which you will need to select to activate your Je-S
account.

Create Account - Account Created

Help Account Created
Contact Us User account successfully Created. You will shortly receive an email which will enable account activation. As you selected the option to be an Applicant on a Standard
Terms and Conditions @ Cutline Proposal (Principal/Co/Researcher Co-Investigator) your reguest is now being verified with your nominated organisation's central administration. In the
Systermn Hel meantime you may continue to use the Je-S System to prepare proposals but will not be able to submit the propesal until you receive an email confirming that the

verification process has been completed.

SR Close the window.

@ Research Councils
Allrights reserved,



Self Registering an Organisation

The Research Councils normally only accept research proposals from
applicants working within and supported by a UK Higher Education Institution
(HEI) or an Independent Research Organisation (IRO) which has satisfied the
research Councils eligibility criteria . Details of these eligible organisations are
available on the RCUK website.

Applicants from these organisations should not use the “Self” registration
functionality

However, there are certain, limited, Calls for Proposals where this criteria is
not applied e.g. Research Council/DFID Calls and these organisations
should use the “Self” Registration functionality which has been designed
specifically for organisations applying to such Calls. If the research proposal is
subsequently funded the Organisation will then be required to complete the
full registration procedure.

Select the link from the Je-S Login page.

Existing Users About Je-S
User Name: Je-S is used by AHRC, BBSRC, EPSRC, ESRC, MRC, NERC and STFC (formerly CCLRC and PPARC), as well as the Technology Strate //( SHARED
SERVICES
Board (TSB) and Energy Technologies Institute (ETI) , to provide their communities with electronic grant services. T

CENTRE
RESEARCH COUNCILS UK

If you are a new user and wish to gain access to the Je-S system, please Create an Account.
~  To be able to submit an application through Je-S the Organisation being applied through will need to have registered with Je-S. @
Alist of Je-S Registered Organisations is available.

Retrieve User Name ! For certain, limited, calls, self-registration for organisations is available d————"
Password Upcoming Closing Dates (cut off 19 August 2010)
ESRC Taraeted Economics Postdoctaral Research Fellowshins

Password:

Please read the terms and conditions and select ‘Accept’ or ‘Not Accept’ at
the bottom of the page (you must accept the terms and conditions in orderto
continue with this process):

Create Organisation - Terms and Conditions

Help User Terms and Conditions
Contact Us The following paragraphs specify the basis on which you may use the Je-S System. Please ensure that you understand ti
Terms and Conditions conditions. You must agree to abide by these before proceeding further.

Suom Hel 1. General
_ Jesvs026 1.1 Definitions
aj.ls.h?rcn CDu,nleS “The system" the Je-S System mc\ud\ng the associated hardware, software, databases and Web pages

nghis reserved. B e P hean’ AUDM DDCDM CDOCDM CODM MDM MEDM QTLEN Aand athar fiindins araaniscs
7. Acceptance

To create an account on Je-S, you must accept the terms and conditions for use of the Je-S System.
If you 'Accept' below, you will proceed to the account details input screen.
If you choose to ‘Mot Accept' the terms and conditions at this time, you will be returned to the Je-S System home page.

If you have any geries, contact the Je-S Helpdesk (tel: +44 (0) 1793 44 4164, e-mail: jeshelp@rcuk.ac.uk)


http://www.rcuk.ac.uk/funding/eligibilityforrcs/
https://je-s.rcuk.ac.uk/JeS2WebLoginSite/Login.aspx

Enter the full name of the organisation and department with the postal
address. Please ensure that when entering a telephone number that the
international dialling code is included. Organisation names must be entered
in English e.g. University rather than Universite or Universita. Select Next

step.

Create Organisation - Organisation Details

Help Organisation
Conlact Us Please enter your organisation and depariment details and clck Text Step’
Termvs and Condtons x
System Help Organization Name
Je-5 Testing Lid
Je-SvEITE "
= Qr:w:r vl Drepartment Name:

Test Org Regestration
Address.
Narth Sar House

& rghs resereed

Town'City- *
Swandon
Admarusirsiegg Ares
Willshire

Paost Code

SN2 1FF

Country *

United Kingdom
Wibste URL

Contact Mame: *
M A Cither
Emanl Address: *
a other@jestesting o uk
Telephone Mumber. *
01234 557600
Fax Humber

Hext step ﬁ Cancel

The system will check if the organisation is already listed on our database, ifit
is click Cancel to return to the Je-S login page to log into your personal
account, if you do not have an account select the link to allow you to create an
account against the existing organisation. If the organisation is not listed

select Next step.

Create Organisation - Potential Duplicates

Help 2
arme
Contact Us
Terms and Congiions African Malana Vaccine Testing Metewark
System Help Afncan Malana Vaccine Testing Metwaork
IS vEAD Afncan Malana Vaccme Testing Metwork
& Resgarch Counily

Afncan Malana Vaccine Testing Metework
Amnphora Non-destructive Testing Lid

Eels Energy Equipment Testing
EuroSeas Enaineering Solutions & Testing

AN righiy reserved

Please check the following list 1o ensure thal your organisation is not already registered in Je-S

Town Country
Daes Salaam  Tanzania
Dia es Salaam  Tanzania
Da es Salaam  Tanzania

Da es Salaam Tanzania

Belfast United Kingdom
Cardiff United Kingdom
Bhth United Kinodom



If your organisation is included in the above list then it is already registered to use the Je-5 System,
please click Cancel to return to the Je-5 login page and log in or, if you do not have a Je-S account,
Create a new account associated with your organisation. -

[ Previous step H Nextstep* Cancel

Confirmation of the details entered will then be displayed. If you wish to edit
the details, select Back. If you are happy with the details select Create
Organisation.

Create Organisation - Confirmation

Help Confirm details
Contact Us Pleaze check your erganisation details and click "Create Organisation’
Terms and Conditions
System Helg Terms & Condiions. Accepled
Organisation
JeSvEDZE
© Resarch Counci Je-5 Testing Ltd
A righes resarved Test Org Registration
Morth Star House
Swindon
Wit shire
SN2 1FF
United Kingdom
Contact
A Cther

a.other@jestesting co.uk
01234 567890 (telephone)
(fax)

i EIaI:RJ [ Create Organisation ‘]’E‘;m:el |

You will then see confirmation that the organisation has been created
successfully.

Create Organisation - Confirmation

Help Organisation Created
Contact Us Organisation successfully created.
Terms and Conditions You may return to the Je-S Login Page.
m Hel
Je-5v5.02.6

2 Research Councils
Al rights reserved

You can now return to the login page to Create an Account (if you don’t
already have one) you can then log in and create your proposal document.

Please see the Je-S System Help for further advice on: creating anaccount
and navigating

Creating an Account:
https://je-s.rcuk.ac.uk/jesHandbook/jesHelp.aspx?m=s&s=1297



https://je-s.rcuk.ac.uk/JeS2WebLoginSite/Login.aspx

Navigating the Login page

https://je-s.rcuk.ac.uk/jesHandbook/jesHelp.aspx?m=s&s=1282

Creating a document
https://je-s.rcuk.ac.uk/jesHandbook/iesHelp.aspx?m=s&s=1306

Navigating the Document
https://je-s.rcuk.ac.uk/jesHandbook/iesHelp.aspx?m=s&s=1308

Navigating the Document Menu
https://je-s.rcuk.ac.uk/jesHandbook/iesHelp.aspx?m=s&s=1309
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