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NOTE: All organisations and individuals to be specifically ‘named’ on an application (with the exception
of project partners and subcontractors) will be required to be registered on the Je-S system.

See Annex 3 for guidance for self-registering your organisation.

For individual registration click ‘Create an Account’ on the Je-S home page.
https://je-s.rcuk.ac.uk/Jes2WebLoginSite/login.aspx Note you can only do this if your organisation is
already on the Je-S system. Once you have created your account, your request will be verified with your
nominated organisation's central administration. In the meantime you may continue to use the Je-S
System to prepare proposals but will not be able to submit the proposal until you receive an email
confirming that the verification process has been completed.



https://je-s.rcuk.ac.uk/Jes2WebLoginSite/login.aspx

This document provides supplementary supporting guidance to applicants, if needed.

Additionally, if you require help at any stage of the application process on Je-S you can click ‘Help’ in
the top right corner of the screen.

This will open the specific guidance for the part of the form you are working on, for example see below
for the Principal Investigator help.

Note that where guidance in the Je-S help text differs from that given in the AO document, the advice in
the ESPA AO should be adhered to. If you are in any doubt please contact the ESPA secretariat.

Applicants are also encouraged to contact the Je-S Helpdesk for assistance.

e E-mail: JeSHelp@rcuk.ac.uk

- Phone: +44 (0) 1793 44 4164*

- Staffed Monday to Friday 8.30am - 5pm UK time (excluding bank holidays and other holidays)
« Out of hours: leave a voice mail message

@ Je-S Help search:

Home Change Log POF= Fitter

Guidance on Completing 3 $tandard Grant Proposa

og 1 Page Cianges Ang istammg

® Logghg v aid Retrewhg User Applicants
|D/Fassward Detals
See Searching for Data for guidance on selecting an investigator.
The Principal Investigator [F1) should be the individual who takes resp bility for the I | of the research project and for the owverall management
of the research. Hefshe will be the Council's main contact for the proposal.
SEIKa G it proposal The Pl may be supported by a number of Co-Inwestigators. A Co-investigator (Co-1) assists the Principal | inthe and ip of the
research project.
A Reszearcher Co-Inwestigator iz @ post doctoral research assistart who merts appropri; ition for making a signifi ibution to the preparation of the
T proposal and the ensuing research. (Mot applicable for AHRC or ESRC)
AHRC - spechc reqaliement  Full justification for the lewel of effort requested for all Investigators should be included in the Case for Support.
BESRC - Spechi: Requiizme it
ESRC - Spechi: Requiemers  ther requirements are that:
EPSRC - Spechi: Requiizme it X X . X . X X
ETITP - spechic feq vireme vt # only registered Je-5 users may be selected from the list (zee hing for Data for guidance on including non-registered people)
NERC - Spechi: Requitement ® one of the Investigators must also be the Owner of the document
STFC - specic requieme it # 3l fields must be completed for each Investigator
Techiokey Staegy Board - # the Principal Investigator must be from the organisation at which the award would be held. For EPSREC only, one of the Principal or Co-lnvestigators
CO'"IIJEWD';‘PEC'“C must be from the organisation =t which the award would be held.
fequlreme

® 3l investigators must have completed and confimmed their perzonal details on Je-% in the last 12 months (See bty detailz for guidance)

® 0| investigators are to indicate the total number of hours to be worked on the grant ower the duration of the grant. Thiz information i required to help with the
peer review evaluation, rather than for costing purposes, and may be more (hut not lezs)than the number of hours to be chaged to the grant for that
imrestigator.

# To be an eligible Principal Investigator, the entry against Post will outlast project must be Y.

NERC - Speciic Giklance BBSRC will not accept a Pl whose post will not outlast the project. Applicants without a contract of employment extending beyond the perod of the propozed
grant must be in receipt of 3 written assurance from their institution that such a contract will be put in place if their propozal is suceessful. This should be
inzluded az part of the proposal cowver letter.

[ Wkere ® NERC considers an inwestigator's post to outlast the project provided they meet the eligibility conditions set out in Section C of the NERC Research Grants

Be Hekl B " N N
. : q
STFE Research h sty e Handbook. The NERC Research grants handbook is awailable here: HERC Funding Guide

Kacwkdke Ak ey
SMESHt: - STFC Research
Inclastry oy
Rekreic
Titk of Research Project < Previous Section MNext Section =
StartDak and Daration

AHRC - Speciic Grkanc:

BESRC spechc gukiaice
Type ot Propesal

For further detailz on investigator costings please go to the next section.



mailto:espa@nerc.ac.uk
mailto:JeSHelp@rcuk.ac.uk

A—A

in

When you visit the Je-S homepage https://je-s.rcuk.ac.uk you will be met with this screen:

" contents || = [IEESL2)

7" Je-5 Home Page
7 Je-5 Helpdesk
7" Discussion Forum
(17 Setting up a Je-5 account
7 Accessing Je-5
% Existing Account Check
7 Account Type
7" Personal Details
7 Qualifications
7" Organisation & Department
7 User Account Details
7' Fargotten your login details?
Updating Account, Personal and Expe:
Navigation Guidance
General Information
System Requirements, Formats and 5¢
About the Je-5 Framewark
Using the Je-5 System
Information for RO Je-5 Administrator
Document Actions
General document actions
| 7" Pre-Award Tracker

m

7 Funders who use Standard Grant F
7" Je-5 Submission e-mails for Standa
7 Costings

7" Impact Requirements

? Case for Support and Attachment
|7 Impact Summary

|7 Role of the Research Organisation

Technology
|7 Academic Beneficiaries

Project Details

7 Proposal Type
Text Summaries
7 Outputs (AHRC only)

Summary of Resources Required
|7 Non FEC Resource Summary AHR
|7 Nan FEC Resource Summary - 5TF!
|? Non FEC Resources AHRC specific
| ? Expenditure Non FEC - STFC speci
|#" Income - STFC specific
|7 Research Councils/MoD Joint Rese

Other Support
|2 Other Public Engagement Awards -
7" Previous Support - STFC specific

Related Proposals - main menu

7" Discipines (EPSRC orly]
PR P—— '

You can access your Je-S account by filling in the Username and Password that you provided when you

([ Guidance on Completing & Standard &i|_|

Existing Users
User Name:

L 1

Password:

Invalid Userld and
Password combination
You have 1 attempt left

Retrieve User Name /
Password

New Users

In order to gain access
to the Je-S System,
Create an Account.

Help
Contact Us
Terms and Conditions
System Help
JeSvEA2E

® Research Coundls
All rights reserved.

created your account.

Once you have logged in you may be presented with the following screen, this is simply a request to
If the information is correct then click ‘Affirm Details’.
If you need to make changes then click the ‘Personal Information’ link on the left of the screen, you will

reconfirm your details as you entered them.

%496% WH_LNG_Searchf | md et

Technalag\g Strateqy Baard SB . Emerg\g Technulog\es Institute (ETI) and National Centre for the Reu\acemem Refinement

HC:

and Reduction of Animals in Research (NC3Rs). to provide their communities with electronic grant senvices.

If you are a new user and wish to gain access to the Je-S system, please Create an Account.

To be able to submit an application through Je-S the Organisation being applied through will need to have registered with Je-
S.

A list of Je-S Registered Organisations is available, please note that this does not include self-registered organisations.

For certain, limited, calls, self-reqistration for organisations is available.
Upcoming Closing Dates (cut off 05 November 2012)

Science and Heritage Research Development Awards 30 October 2012
AHRC (ends 30 October 2012)

Flooding from Intense Rainfall
NERC (ends 31 October 2012)

CC Summit 2012 Follow On 31 October 2012
AHRC (ends 31 October 2012)

Biomedical Catalyst Fund - Feasibility Studies
TSB (ends 31 October 2012}

CC Summit 2012 Development Projects 31 October 2012
AHRC (ends 31 October 2012)

Biomedical Catalyst: DPFS/DCS Full Nov 2012

MRC (ends 01 November 2012)

h Fell

NERC (ends 07 November 2012)

hips (IRF NOV12)

be redirected to a page where you can edit your details.

Help Report Problem|

\Hf\llfll
ERVIC
INTRE

RESEARCH COUNCILS UK


https://je-s.rcuk.ac.uk/

Logged In
Welcome to Je-S,

Eloiied in as

Log Out

Account
Home
Documents
News
Login Details
Account Summary
Forum

Expertise
Keywords
Qualifications

Unavailability

Help
Contact Us

Systemn Help

Je-5 v4 55.8
® Research Councils
All rights reserved.

Account Summary

Post/Sector/Function

Terms and Conditions

Help Report Problem Log Qut
Automatic logout in 1:59:41

Edit Personal Information

PID: Preferred form of address: Professor

Title: Professor Your Name Salutation: Dear Professor
Forenames: Your Country of nationality: United Kingdom
Surmmame: Name Ethnic origin: Mot Disclosed
Former Surname: Date of Birth: 01 January 1970
Gender: Mot Disclosed Disability indicator: Mot Disclosed
Disability: Disability details:

Edit Contact Details

Organisation: University of Your Institution

Department: Your Department

Address: Address
Address

Town:

County / State:

Country: United Kingdom

Postcode:

Your.emal@Yourinstitution.com
+44 (0) 1234 56 7890

Email address:
Telephone number:
Fax:

Website:

Effective from:

| confirm my details are correct, last affirmed 05 August 2009. Affirm Details ¢

You have a full account - this means that you can be an Applicant on a Standard or Outline Proposal (Principal/Co/Researcher Co-
Investigator) or an Applicant on a Fellowship Proposal.

21/07/2005

#, 100%

e Internet

The next screen you will see is the ‘logged in" homepage, this page has a number of links on the left
hand side. In the centre of the screen is a ‘news feed’ that has announcements about changes to Je-S

as well as details of any forthcoming deadlines.

Finally at the top of the screen is a section with quick links to your most recently edited documents (Note:

If you are a new applicant this section will be empty).

-

Logged In
Welcome to Je-5,

!ogge!m as

Account
)
Mewws
Login Details
Account Summary

Peer Review
Protocols

Forum

Personal Details
Personal Information
Contact Details
PostrSectonFunction
Qualifications
Unavailahility

Research Expertise
Classification

Experise

Help
Contact Us

New |/ Recently Accessed Documents

ref Standard Prapasal for the NERC Directed International scheme

¢ Standard Proposal forthe NERC Directed International scheme

westheoos Standard Proposal forthe NERC Conszordium scheme

¢ Standard Proposal forthe NERC Directed International scheme

Mo reference available Standard Proposal for the MERGC Standard Grant scheme

Upcoming Closing Dates {cut off 12 November 2010)
Metadata:increasing the Value of Digital Content FastTrack Round1
TSE (ends 12 October 20000

Collaborative Analysis Of Microdata Resources-China/S.Africa
ESRC fends 12 Qclober 2010)

Promoting Cross-Disciplinary Research
ERPSRC (ends 12 October 20100

UK Ocean Acidification Studentships
NERC (ends 12 October 20700

Wave & Tidal Stream Energy Technologies Underpinning Deployment
TSB (ends 13 Cotober 20000

Open CASE
NERC (ends 14 October 20700

Strategic Tools and Resources Development Fund
BBSRC (ends 14 October 20100

Rising Powers, Global Challenges Research Grants
ESRC fends 14 Oclober 20700

PATT Linked Grants October 2010
STFC (ends {4 October 20100

Rising Powers, Global Challenges Postdoctoral Fellowships
ESRC fends 14 Oclober 20400
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To begin your application form please click on the ‘Documents’ link, as indicated above. This will
redirect you to this page:

Help Report Problemn Log Out

Automatic logout in 1:59:46

Functions

[ ] 5
Documents
Proposals

» Fellowship Proposal (9)

= Standard Proposal (8)
Students

= Student Momination (18}

» Studentship Proposal (27)

& Internet #100% -

Click the ‘New Document’ link as shown and you get to the following screen, where you will select which
call you are applying for:

@ Je-5 Create Document

Je-s Add New Docu ment UAT Automatic logout in 1:59:57 :l;:j; %I‘?ﬁl

T g council, document type and scheme combination for a particular call please use the call search.

pens in a nev window)

Select Council: - Select Council -- %

Select Docurment Type: | Select Document Type -- |

Select Scherme: -- Select Scheme --

Create Document ” Cancel ]

Je-5 Wersion .57 .4 « Copyright ® Research Councilz = All rights rezenrad.

The easiest way to complete this screen is to click ‘Call Search’.Type ‘ESPA’ into the box and click

When you click on the scheme link, the document page will be completed automatically, as below:



-Hiqh Contrast Help Report Problem Log Out i

Add New Document Automatic logout in 1:50:25

Te find the council, document type and scheme combination for a particular call please use the call
search.

[of:11R=T-ETd0] (opens in a new window)

Select Council:
NERC =

Select Document Type
Standard Proposal Al

Salect Scheme:
Directed International b

Select CalllType/Mode (optional):

ESPA 2014 Grants T

Create Document Cancel

@ Intarnat | Drotected Mode: ON iy RITVE v

Alternatively you can manually select the call using the drop down menus as follows:

Council = NERC

Document type = Standard proposal

Scheme = Directed International

Call/Type/Mode = ESPA 2014 Grants

Please ensure you have entered this information correctly. Any applications submitted to a different Call
will not be accepted.

Now click ‘Create Document’ this will take you to the Document Menu screen.

Instructions

Document Menu [Hide] m t ot C
Instructions @A | Document Actions Mext
Project Details QDa
Investigatars 7] Scheme: Directed International
Principal InvestigatorEd@ Project Title:
Co-Investigator e L
FESEErEIEr f":w Organisation: Department:
Co-Investigator
Joint Proposals e
Objectives [x17] Instructions
Summary Qe Please use the Document Menu (sidebar) an the left to navigate through the document. (Alternatively, use either the Prev ar

Academic Beneficiaries €hé@
Impact Summary (% 17]
Resource Summary 2@
Research Councils /  [F@

Mext button at the top of the page).

Document Menu (Sidebar):

MoD Research Grants The & icon indicates that either the section has not been completed or fails validation. Hover over the red button for further
Scherme o informatiorn,
Other Suppart 7] @ . ) .
Related Proposals He The ‘@ icon indicates that the section has been successfully completed and passes validation,
Staff L7 The |_‘.I icon indicates that a section has not been completed - but it may not be applicable so will not fail validation,
= A . . .
Resea.rpher = The & icon links to the relevant section of the Helptext.
Technician E>)
Other Staff = : : : : o .
Froject Student '—“,3 Select the Document Actions at the top of the page to view the range of options available: previewing or printing a copy of the
Visiting|Researcher E® form, assigning other users or transferring access, showing submission path, history and deleting the document.
Resources L] . . . .
Travel and E7) When the docurmment is complete and validates successfully the Submit button will appear at the top of the page.
Subsistence
Equipment E(7) Further information can be found at: https: {fe-s. rouk.ac.ukflesHandbookfjesHelp . aspu?m=sts=1281
Animal Costs Eif~]
Other Directly Ef]v




C.1 - Project Details

Select the ‘Project Detaijls’ on the Document Menu screen. You will get the
following screen:

[ Je-5: Presect Detuis - Wieslows Inkeenc Exploser - il [Extad <]
[ it ek S SStnseure Do Ed Progect Detints. g Tekek= 1 0603 e =1  ~aelex@Bas 00000 P
| t o [Riet
N sermontes | 55 ) Free Hotmait ) ek Shee Gaery =
- & Wupttvewnrercaciees.. [llJe% Project Detais B B - - Pagee aeye Teck= @ 7
o -
Project Details Du
[ — @ | Scheme: Drected Internaticnal
Principal Investsgator Qv Project Title:
b 2% | organisation:  Department:
Researchar Co- A
Invesbgator
s af
z:“ "n’°“°“"‘= -6'“ Project Detads
actives s o
Sy B: Submitting Organisation
= ; (note: searches wil appear i a new windga)
Acaderic Beneficiaries
Impact Summary Qg || Craenaton:
Rasource Summary A Select Organisation
Research Councils / [ #@s| pegartment:
Mol Research Grants -
Schame Salect Departmant|
O uppot Q8| | vour ruference:
Related Proposats Ha
Staff o
Researcher Ha
Technician A& Project Title
Other Staff A
Project Student e
Visiting Resaarchar A
m‘l“z‘d v 150 character(s) remaining {maximum 1500, including spaces
Eadatarcn S To check character counts, o edit longer text o the charaster fimit, wse the sharster sount (et pags (9pens in a new window)
Equipment 4%  proposal Call
Animal Costs H®  proposal can:
Other Directly A =1
d FSPA 2012 Grant -
Icurred Costs e -
Other Directly H&  Start Date and Duration
Allocated Casts " Please anter the Start Date and Duration
Research Qe T dave:
Facilitios,Existing H‘J.' =, J:L) =
Equipment poj10/2002 |5
Research Councl 09 Dwotien:
Facikties
i I I - ” I 0 "

Selecting your organisation:

In order to complete the Organisation and Department sections, you will need to click

the and EEEEMESENIENY iy 10 the right of the boxes.

When you click ‘Select Organisation’ a window will open, enter all or part of your
Organisation’s name and click ‘Search’

Note: If your organisation has not completed Je-S registration, you will be
unable to find them and complete your application form. If your organisation is
not registered on Je-S, for this ESPA call you may self register your organisation —
see Annex 1.

After you have selected your organisation, you will be returned to the Project Details
page. You then need to ‘select department’ and use the search function in the pop up
box once more.

Note: that if you need further departments added to your organisation on Je-S, you
will need to contact the Je-S helpdesk.

Complete the rest of the form as shown, entering the following details for your
project.

e Your ref:

e the Project Title (maximum 150 characters);



* the Proposal Call (Select the ‘ESPA 2012 Grants’ scheme from the drop
down menu if this is not already completed); and
e the proposed start date and duration, in months, of your project

When you have finished click ‘Save’.

C.2 — Investigators

Note: all investigators who wish to be named on the application must have previously
created a Je-S account for themselves and have selected the account type “An
Applicant on a Standard or Outline Proposal” in order to be ‘selectable’ from the
menus. Note that users will not be able to be named as an Investigator if they do not
select this type.

Principal Investigators:

To add the project investigators onto the form, first select ‘Principal Investigator’ on
the Document Menu screen. You will get the following screen:

NATURAL

o wail Principal Investigator Help Reporl Problem Log Out

gaghy RESEARCH COUNCIL Automatic logout in 1:59:54

Document Menu (Hide Home: Documents: Document List: Not Submitted
Instructions 9 A| | pocument Actions Prev Next
Project Details [ 17]
Investigators (7] Scheme: Directed International
Principal Investigator @g; Project Title: xx
Co-Investigator Jg};
Researcher Co- d@ Organisation: Imperial College London Department: Biological Sciences

Investigator
Joint Proposals

Objectives

Summary X 17)

Academic Beneficiaries €@
Impact Summary Do

Research Councils / He
MoD Research Grants

Scheme

Other Support [x17]

Related Proposals He

Staff
Researcher (7]
Technician E(=]
Other Staff He
Project Student d@

Visiting Researcher J@

Resources L]

Home: Documents: Document List: Not Submitted




MNATURAL IS
Frasi : Help Report Problem Log Out
ENVIRONMENT :
sty n:;e’;mcuwuncn. PrlnCIPaI InVEStlgator Automatic logout in 1:58:18
Document Menu (Hide Home: Documents: Document List: Not Submitted
Instructions @ | | Document Actions Cancel Prev Save Next
Project Details [ 7] 2
Investigators (7] Scheme: Directed International
Principal Investigator Q@ Project Title:
Co-Investigator He
s e e El7) Organisation: Imperial College London Department: Biological Sciences
Investigator
Joint Proposals He -
Objectives Qe Name: I |
sSummary [x 7] (note: search will appear in a new window)
Academic Beneficiaries QQ; Post will outiast
Impact Summary De i O ves ONo
Resource Summary e
Research Councils / dg; Total number of
MoD Research Grants hours to be worked
Scheme on the grant over
Other Support Q@ duration of the
Related Proposals J@ .
= grant:
Staff @
Researcher E(~] Cost Type: & pirectly Allocated
Technician @ C Directly Incurred
Other Staff
Project Student O Exception
Visiting Researcher % Council i
il i St Contribution Rate: w
A
% Home: Documents: Document List: Not Submitted
& Inkernet F100% v

To enter the name of the Principal Investigator (PI), click ‘Select’.

The ‘Person Search’ screen will then come up in a separate window. Enter all or part
of the name of the PI. If you want to search outside the organisation listed as the
submitting organisation on the ‘Project Details’ page, you can un-check this box.

Scroll through the results until you find the name of the PI, and then select them.

Je-S Person Search

Please specify the beginning of the surname and optional initials to search for a person
After searching, click on any part of a row to select that person onto the form

Surname Initials

Only search for people at Imperial College London
I Search ] [ Cancel

Je-5 1 Version 5.03.2 - Copyright ® Resaarch Councils - All rights resarved

Next enter the data as required on the PI screen, including the amount of time to be
charged to the grant, the salary and the % of a full time week that the Pl usually
works (Note: This cannot exceed 100% or 37.5 hrs p/w). The maximum number of
hours that can be charged to a grant per year is 1650 hours. The Pl may work more
hours than this but we will not fund anything over the stated limits.
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R = Help Report Problem Log Out
Prlnmpal Investlgator Automatic logout in 8:06

Document Menu (Hide Home: Documents: Document : Not Submitted
Instructions @~ | pocument Actions Cancel Prev Save Next
Project Details Qo e T 2
Investigators L7}

Principal Investigator @t} CException

Co-Investigator He % Council

= @ 80

Researcher Co lj@ Contribution Rate:

Investigator
Joint Proposals Salary Rate:
Objectives Contracted Working
Summary

Week expressed as

Academic Beneficiaries :
% of full time work:

Impact Summary
Resource Summary
Research Councils /

Total number of
hours to be charged

MoD Research Grants to the grant over the
SErame duration of the
Other Support grant:
Related Proposals 1
Staff @ Average hours per
Researcher E([(7) week:
Technician L) Cost Estimate:

Other Staff
Project Student

Visiting Researcher Ei[7) Calculate

Resources
-

Home: Documents: Document Not Submitted

If entering costs as ‘Directly Allocated’, when you have entered the information click

‘Qalgulate,.

Non-UK PI's must select ‘Exception’ as the cost type, to ensure costs get paid at
100%. You will need to calculate the total cost yourself and enter in the ‘Total Cost’
box.

Note: You are required to enter a salary scale. If this is not applicable, enter ‘0’ in
this box.

rincipal Investigator

Dacume i tred
InSt_rU':tiDnS . YA | Document actions Cancel Prew Save Next
Project Details [ 7] 10U Lo U vl Re ¥
Investigatars o on the grant over

Principal InvestigatorQ@ duration of the

Co-Investigator 7] grant;

Researcher ," (7] Obi

Co-Investigator Cost Type: Directly Allocated
Joint Proposals He Cpirectly Incurred
Objectives [} 7]
Summary Qo @Exceptlun
Academic Beneficiaries @@ 9% Ccouncil

. oo

Wi DEIEE SUMGHETY Qo Contribution Rate:

Resource Summary @@

Research Councils / i'ﬂ Post: Principal Investigator
MoD Research Grants Start Date: p1/11/2011 |
Scheme
Other Support Da Duration Months:
Related Proposals He FTE %: o
Staff 9

Seale: 1

Researcher Ee

Technician El) Effective Date Of SREERE

Other Staff E(7) Scale:

Project Student: ._"; 9 Increment Date: p1/1i/z011 |0
visiting Researcher  [H@ X IC'
Resources 1 Starting Salary:

Travel and e London Allowance: b ]

Subsistence 5 Super Ann & NI: [—

Equiprnent Ee

Animal Casts Ef) Total Cost: D

Other Directly ECI -

Once this section is complete, click ‘Save’.

Repeat this process for all other investigators, for example all Co-Investigators and
Researcher Co-Investigators, using the ‘Document Menu'’ to navigate.
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C.3—Joint Proposals

Select ‘Joint Proposals’ on the Document Menu. You will get the following screen:

oint Proposals

Not Submitted

H
Instructions Lol Document Actions Cancel Prev Save Next

Project Details Q@
Investigators @ Scheme: Directed International
Principal Investigator €@

Co-Investigator 7]
Researcher Co- @ Organisation: Imperial College London Department: Biological Sciences

Investigator
Joint Proposals

Objectives [
Summary Is this part of a joint proposal 7: O'Yes ®No

Project Title: xx

Complete this section if more than one organisation is submitting 2 NERC proposal form for this project.

Academic Beneficiaries
Impact Summary
Resource Summary

Research Councils /
MoD Research Grants
Scheme
Other Support
Related Proposals
Staff
Researcher
Technician
Other Staff
Project Student
Visiting Researcher
Resources

Home: Documents: Document Not Submitted

: Documents: D Not Submitted
Instructions @~ [ pocument Actions Cancel Prev Save Next
Project Details De

Investigators @ Scheme: Directed International

Principal Investigator €@
Co-Investigator
Researcher Co-
Investigator
Joint Proposals

Project Title: xx

Organisation: Imperial College London Department: Biological Sciences

Objectives @@ Complete this section if more than one organisation is submitting 3 NERC proposal form for this project.
Summary Qe 1s this part of a joint proposal ?: & ves ONo

Academic Beneficiaries €@ Are you the lead RO 7: Oyes ONo

Impact Summary Do

Resource Summary
Research Councils /
MoD Research Grants
Scheme

Other Support [%17]
Related Proposals E7]
Staff

Researcher

Technician

Other Staff
Project Student
Visiting Researcher

Resources

Not Submitted

e Select ‘No’ if this is a single application, and ‘Save’'.
e Select ‘Yes’ if other application/s will be submitted as part of your project
proposal. The following question will come up:

Are you the lead RO (Research Organisation)?
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e Select ‘Yes’, if this is the lead application, i.e.: the Pl named on this
application will act as the lead Pl for the project as a whole, with the
coordination and reporting responsibilities.

A joint reference number will then be generated. The lead organisation
must pass this reference on to any other investigators submitting a
linked joint application as part of the project.

It is very important that all applications submitted as part of a joint grant
include the same common reference number. This is how you applications are
linked on the system.

Note that lead Pls are able to prepare documents on behalf of other PI's in the

project, by clicking on the ‘Add New Joint Document’ link.

T " i

3 »
5] mm v ik Page ~ {CF Tools ~

ok :.Je-S:Jomt Proposals | !f;" =

NATURAL Joint Proposals Help Report Problem Log Out|

ENVIRONMENT X =
ghgy RESEARCH COUNCIL| Automatic logout in 1:59:56

Document Menu (Hide Home: Documents: Document List: Not Submitted
IO @ Al | pocument Actions Cancel Prev Save Next
Project Details [%17]

Investigators (7] Scheme: Directed International

Principal Investigator €)@ Project Title:  xx

Co-Investigator |_’]'ty
e e El7) Organisation: Imperial College London Department: Biological Sciences
Investigator
Joint Proposals He
Objectives Qe Complete this section if more than one organisation is submitting 3 NERC proposal form for this project.
Summary 9@ Is this part of a joint proposal ?: @ ves O No
Academic Beneficiaries €@ Are you the lead RO ?: ®Yes O No
Impact Summary [%17] Joint reference: K787801

Resource Summary He Joint Documents: -
Research Councils / E(7) Lead document with Profess
MoD Research Grants Organisation: Imperial College London

Scheme 2 Department: Biclogical Sciences
Other Support [* 7]

Related Proposals =(7)
i I_’I@ Non-lead document with Profess
Staff 7}
= Organisation: Imperial College LoRidon

Researcher He s
e R Ee « Department: Biclogical Sciences
Other Staff d@ N Owner Dele iment
Project Student EL7) Add New Joint Document

Visiting Researcher [E(7)

Resources @

Home: Documents: Document List: Not Submitted

You are then able the assign this document to one of the other PI's on your project,

by clicking on the ‘Assign Qwner’ link.

On assigning an owner that owner can then see a copy of the non-lead document in
their Je-S account.

C.4 — Project Objectives

Select ‘Objectives’ on the Document Menu screen. You will get the following
screen.
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= =
G- B # - [rrege - @Tosk -
Help Report Proble og Out
Autom logout i
| Home: Documen Not Submitted
Instructions @~ Document Actions Cancel Prev Save Next
Project Details Qe p
Investigators @ Scheme: Directed International -
Principal Investigator €@ Project Title: xx
Co-Investigator (7]
[EEsstirs oo d@ Organisation: Imperial College London Department: Biological Sciences
Investigator
Joint Proposals [&17)
Objectives Qo List the main objectives of the proposed research in order of priority [up to 4000 chars]
Summary [x17]
Academic Beneficiaries €@
Impact Summary [x17]
Resource Summary
Research Councils /
MoD Research Grants
Scheme
Other Support [ 17)
Related Proposals
Staff
Researcher
Technician
Other Staff
Project Student
Visiting Researcher
Resources .
*
Not Submitted

In the space provided, enter the main objectives of your proposed research, in order
of priority (maximum 4000 characters) and when finished click ‘Save’.

C.5 - Project Summary

Select ‘Summary’ on the Document Menu screen. You will get the following screen:

R it

w & |

= »,
B e summary | | [ R | o ~ |-bpage - {f Tools -

Help Report Problem Log Out
Summary Help Report Problem Log Out

logout in
Document Menu

Instructions
Project Details [xT
Investigators @ Scheme: Directed International
Principal Investigator €@
Co-Investigator ]
Researcher Co-
Investigator
Joint Proposals
Objectives Qo Describe the proposed research in simple terms in a way that could be publicised to a general audience [up to
Summary Qe 4000 chars]
Academic Beneficiaries Q@
Impact Summary [x 7]
Resource Summary ?
Research Councils /
MoD Research Grants
Scheme
Other Support
Related Proposals
Staff
Researcher
Technician
Other Staff
Project Student
Visiting Researcher
Resources

Not Submitted

Ho
i) Document Actions Cancel Prewv Save Next

Project Title: xx

Organisation: Imperial College London Department: Biological Sciences

Home: Docum cument Not Submitted

In the space provided, enter a summary description of your proposed research, in
simple terms that could be publicised to a general audience (maximum 4000
characters) and when finished click ‘Save’.
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C.6 — Beneficiaries

Select ‘Academic Beneficiaries’ on the Document Menu screen. You will get the
following screen.

o~
NATURAL
el Academic Beneficiaries
dagh RESEARCH COUNCH
ocument Menu (Hide) Home: Docu ts: Document List: Mot Submitted
Instructions @ Document Actions Cancel Prew Save Mext
Project Details [% 17}
Investigators 7] Scheme: Directed International L)
Principal Investigator:_)w Project Title: Enter your project title here
Co-Investigator 7] —
Feenre =1 =4 Organisation: Zorg Test Organisation Department: Zorga Test Dept.,
Co-Investigator
i &
?é?;;{fg;sa‘s g:j Describe who will benefit from the research [up to 4000 chars].
Summary [x17]
academic Beneficiaries e
Impact Surmary (%17}
Resource Summary Q@
Research Councils /  [Z@
MoD Research Grants
Scheme
Cther Suppart [%17]
Related Proposals  [H@
Staff 9
Researcher [EL7)
Technician El7]
Other Staff Ee
Project Student Ee
Wisiting Researcher [ ’w
ResoUrces L]
Travel and E(7)
Subsistence
Equiprent Ee
Animal Costs H@
Other Directly [E7] v

In this section you should summarise (4000 characters max) how your proposed
research will contribute to knowledge globally, addressing the following questions:

< how the research will benefit other researchers in the field
- identify whether there are any academic beneficiaries in other disciplines and,
if so, how they will benefit and what will be done to ensure that they benefit

For further information on how to complete this section, click ‘Help’ in the top right
corner of the screen.

When finished click ‘Save’.

C.7 — Impact Summary

Select ‘Impact Summary’ on the Document Menu screen. You will get the following
screen:
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Help Report Problem
mpact Summary Etgomat c logout in 1
Not Submitted
;rzj::Ct I';;tsaws 63 ~| [ pocument actions | [ cancel | [ prev | [ save | [ next
Investigators 6@ Scheme: Directed International .
Principal Investigator (7] . .
oI 1@ Project Title: xx
Researcher Co- Organisation: Impenal College London Department: Biological Sciences
Investigator
Joint Proposals [~ 17)
Objectives Qe Impact Summary (please refer to the help for guidance on what to consider when completing this section) [up
summary Qe to 4000 chars]
Academic Beneficiaries @
Impact Summary [x17]
Resource Summary (7
Research Councils /
MoD Research Grants
Scheme
Other Support @@
Related Proposals
Staff
Researcher
Technician
Other Staff
Project Student
Visiting Researcher =47
Resources © (4
Travel and =g >
—fI Home: ocumen Not Submitted

In the space provided, enter a summary description of the potential impact of your
proposed research (maximum 4000 characters). Note you will also have to submit a
full impact plan, as an attachment. For further information on impact, see the Help
text and the ESPA AO document. When finished click ‘Saye’.

C.8 — Resource Summary

Select ‘Resource Summary’ on the Document Menu screen to view a summary of
your requested resources so far. You can check back to here at any point in your
application.

Resource Sum

Instructions oS Document Actions Frev Mext

Project Details [ 17) A
Investigators L7

Principal Investigator (@ Summary fund heading Fund heading Full economic cost RC contribution % RC contribution

Co- s ’?W Diractly Tncurred Staff 480,000.00 384,000.00 80

Researcher [E7]

Co-Investigator Travel & Subsistence 0.00 0.00 a0
Joint Proposals 29 oOther Casts 0.00 0.00 a0
Objectives [x717]
surmmary e Sub-total 480,000.00 384,000.00
Academic Beneficiaries ha
Impact Surnmary (<3 Directly &llocated Investigators 0.00 0.00 a0
Resource Summary  Gde
Research Councils / :w Estates Costs 0.00 o0.00 a0
MoD Research Grants Other Directly Allocated 0.00 0.00 a0
Scheme
Other Support (<37} Sub-total 0.00 0.00
Related Proposals  [El@

EEl 9 lindirect Casts Indirect Costs 0.00 0.00 a0

Researcher e

Technician He

Other Staff Ee Exceptions Staff 430,000.00 480,000.00 100

; 7

Rreiscisindent]  H@ Travel & Subsistance 0.00 0.00 100
“isiting Researcher e
Secal e @ Other Costs 0.00 0.00 100

Travel and Ee Sub-total 480,000.00 480,000.00

Subsistence

Equiprent e

Animal Costs Ha Total 960,000.00 864,000.00

Other Directly EZ]% -




16

C.9 - Other Support

Select ‘Qther Support’ on the Document Menu. You will get the following screen:

NATURAL Help Report Problem Log Out

gl Other Support

Jagiy, RESEARGH COUNCIL Automatic logout in 1:59:57

Document Menu (Hide Home: Documents: Document List: Not Submitted
Co-Investigator B Document Actions Prev Next
Researcher Co- E(7)
Investigator Scheme: Directed International
Joint Proposals Qo Project Title: xx
Objectives Qe
Summary ) Organisation: Imperial College London Department: Biological Sciences
Academic Beneficiaries €@
Impact Summary [%17]

Provide details of any other support sought or received from any other source for this or other research in the
same field in the past three years.
[JPlease tick this box if other support is not relevant to this application.

Resource Summary He

Research Councils / d@
MoD Research Grants

Scheme
Other Support [x 7] |Add New Other Support Item
Helatediopoeals d@\ Description Title of Project Amount
Staff L7]
Researcher E(=] Total: £ 0
Technician E(7]
Other Staff E(7]
Project Student E(~]
Visiting Researcher E(~]
Resources 7]
Travel and He
Subsistence
Equipment He
Animal Costs He -
H ==

Home: Documents: Document List: Not Submitted

This section should be completed if you have applied for funding for a related project
or for additional funding to support the current proposal. You do not have to fill this in
if it is not relevant to this proposal, in which case tick the check box.

If you have sought additional support, click ‘Add New Other Support ltem’, which

will bring up the following screen. Complete as much information as possible.

NATURAL
Report Problem Log |
ENVIRONMENT Other Support Help Report Problem Log Qut|

gaghy RESEARCH COUNCIL Automatic logout in 1:

Document Menu (Hide
Co-Investigator

=
Researcher Co- E|

Home: Documents: Document List: Not Submitted

(7l Document Actions Cancel Prev Save Next

Investigator Scheme: Directed International
BomHBIopoeal @ Project Title: xx
Objectives Qe L - i
Summary Qe Organisation: Imperial College London Department: Biological Sciences
Academic Beneficiaries €@
Impact Summary [x17]

Resource Summary E@

- note: searches will appear in a new window
Research Councils / E(7) ( PP )

MoD Research Grants Awarding organisation: | Select Organisation
Scheme d P f
Other Support 7] Awarding organisation's reference:
Related Proposals He Title of project:
Staff 9
. D de ?:
R He acision made Oves ONo
Technician E(=] Award made ?: Oves ONo
Other Staff d@ Start date:
Project Student [E(7)
Visiting Researcher (7] End date:
EETLTES @ Amount sought:
Travel and He
Subsistence
Equipment

Animal Costs

Home: Documents: Document List: Not Submitted

Search for the funding organisation by selecting ‘Select Organisation’. The
following separate search window will open. Type in all or part of the institution name

and select the correct result. If you cannot find the organisation required in the
database, you have the option to add the organisation yourself.
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Next enter the start and end dates of the funding, along with the title and the amount
sought. You must also indicate whether a decision has been made and what the
outcome of that decision was.

You can also enter multiple ‘Other Support’ items by repeating the above process.

C.10 — Related Proposals

You should only complete this section if you have previously applied to the NERC for
funding, whether successful or not. If you have not applied to NERC before
please go to the next section.

Select ‘Related Proposals’ on the Document Menu. You will get the following
screen:

I

Related Proposals %&%%

Document Menu (Hide Home: Documents: Document List: Not Submitted

Researcher Co- EHe~ ,W Prev Next

Investigator
Joint Proposals Qe Scheme: Directed International
Ehieshives Qo Project Title: xx
summary Qe
Academic Beneficiaries @ Organisation: Imperial College Londen Department: Biological Sciences
Impact Summary Qe

Resource Summary Ij@

Research Councils / |_’T@
MoD Research Grants

Scheme |Add New Related Proposals Item

Provide details of any related previous proposals to NERC.

Other Support De
Related P I
e ol 0P 'j@ Reference How
Staff L7
- - ber Related ?
Researcher (Optional section not complsted
Technician He

Other Staff
Project Student
Visiting Researcher

Resources
Travel and
Subsistence
Equipment
Animal Costs
Other Directly
Incurred Costs

Home: Documents: Document List: Not Submitted

Select ‘Add New Related Proposals Item’ to bring up the following screen:
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;::::::-ngr Related Proposals Help Report Problem Log Out

gagly, RESEARCH COUNCIL Automatic logout in 1:59:58

Document Menu (Hide Home: Documents: Document List: Not Submitted

Researcher Co- Ij@‘ ] Document Actions Cancel Prav Save Next

Investigator

Joint Proposals [C17) Scheme: Directed International

Bhicchyes Qo Project Title: xx

Ssummary De

Academic Beneficiaries @ Organisation: Imperial College London Department: Biological Sciences
Impact Summary [%17]

Resource Summary He

e omcan ] El7) How is this proposal related to a previous one ?
MoD Research Grants O Continuation
Scheme
Other Support Qe C Follow up to outline
Related Proposals e gl
Staff 7]  Resubmission
Researcher He
Technician Ijg’ Please give the previous research grant proposal Reference Number:
Other Staff He 2
P.roject Student d@‘ Valid Reference Number formats {opens in a new window)
Visiting Researcher E(7]
Resources 7
Travel and
Subsistence
Equipment
Animal Costs E
Other Directly He
Incurred Costs A

Home: Documents: Document List: Not Submitted

Enter the necessary information and ‘Save’.

C.11 - Adding Project Staff

Unless advised otherwise, UK staff costs entered here should be identified as
‘Directly Incurred’, and non-UK staff costs as ‘Exception’.

Investigators (PI, Co-I and Researcher Co-Is) details should be entered in the
‘Investigators’ section (see Step C.2).

If you are unclear about what you should enter in this section please refer to the Help
Text by selecting ‘Help’ in the top right corner of the screen.

Applicants are also referred to page 25 of the AO for a description of research roles.
Researchers:
To enter the details of someone who will be employed as a researcher on the project

but who is not an Investigator, under the ‘Staff’ heading, click ‘Researcher’, which
will bring up the following screen:
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NATURAL

Help Report Problem Log Out
ENVIRONMENT
- ll:sel.nltcucouncu. ResearCher Automatic logout in 1:59:58

Document Menu (Hide Documents: Document List
Objectives Qt}) Document Actions Prev Next

Summary ‘3@ Scheme: Directed International
Academic Beneficiaries €)@

Impact Summary Q@ Project Title: xx
Resource Summary E(7] Organisation: Imperial College London Department: Biological Sciences

Research Councils / E(C)
MoD Research Grants

Scheme ° Add New Researcher Ttem

Other Support

Related Proposals d@
stat o e 10

Researcher He
Technician EHe
Other Staff He
Project Student |_‘]'§:_);
Visiting Researcher E(=]
Resources @
Travel and e
Subsistence
Equipment E(7]
Animal Costs E(7)
Other Directly E(=]
Incurred Costs
Other Directly E(=]

Allocated Costs

_—J =

MATURAL

Help Report Problem Log Out
ENVIRONMENT
S n:se;mcuccuncu Researcher Automatic logout in 1:59:41
Objectives Qe Document Actions Cancel Prev Save Next
Summary 9@ Scheme: Directed International w
Academic Beneficiaries €)@ g )
Impact Summary Qe Project Title: xx
Resource summary He Organisation: Imperial College London Department: Biological Sciences
Research Councils / E(7)
MoD Research Grants
Scheme
Other Support [%17]
Related Proposals E(7) (note: searches will appear in a new window
Staff @
Researcher [E(7) .
Technician E(~] Name: ®| | Post: Researcher
Other Staff E(7) Post . Start Date: 25/12/2011
Project Student He Identifier: - ExER
Visiting Researcher He Duration Months: 36
Resources 7] FTE %: 100 |
Travel and He Cost type: @ pirectly Incurred .
Subsistence O Directly Allocated Scale: A
Equipment |_‘]'@ O Exception Effective Date Of
Animal Costs E(*] el 251212011
Other Directly d@ S
Incurred Costs Increment Date: 25M12/2011
Other Directly He Starting Salary: 0 ] o
Allocated Costs & S
>
_ Home: Documents: Document List: Not Submitted

If you know the name of the person to be employed in this post please select ‘Name’
and then ‘Select’ to be able to search the database of registered people.

The ‘Person Search’ screen will open, and you will then be given the option of
entering all or part of the person’s name and selecting from the results as before.

Once you have selected the person, enter information regarding the post on the right
of the screen.

If you do not yet know the name of the person who will fill this post please select
‘Post ldentifier’ and enter a unique identifier in the text box, e.g. “Unnamed
researcher 1”.
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Save the data, and add any other Researchers to the application.

One you have entered all the researchers, go back to the Staff menu screen and

repeat the same process for ‘ITechnicians’ and ‘Qther Staff’ (e.g. translators,

drivers) as applicable.

Project Students:

Additionally, for the ESPA consortium grants you are eligible to apply for funding for
project doctoral studentships. To do this, select the ‘Project Student’ option under the

Document menu.

Applicants are referred to page 28 of the AO for further information on project
studentships.

= =T

. - z = ’ e
4k [Boe-s: Project Student | B - B - deh - [rPage - {5 Tods -

NATURAL

i Help Report Problem Log Out
gt 5:32':$Tu~m PrOJect Student Automatic logout in 1:59:58

Document Menu (Hide)

Impact Summary @@ 2| | pocument Actions Prev Next

Resource Summary He

Research Councils / EL) Scheme: Directed International
MoD Research Grants Project Title: xx
Scheme
Other Support 6‘3-' Organisation: Imperial College London Department: Biological Sciences
Related Proposals He
Staff @
Researcher Be
Technician e
Other Staff He 3 Proposed
Project Student ﬂ@) [Post Identifier] Start Date
Visiting Researcher 7
Resources Optional section not completed
Travel and Be
Subsistence
Equipment E(~]
Animal Costs e
Other Directly d@;
Incurred Costs
Other Directly He
Allocated Costs
Research He
Facilities/Existing
Equipment
Research Council [x 7%

Home: Documents: Document List: Not Submitted

Select the ‘Add new project student item’ which will bring up the following page:
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og O

Impact Summary @ * | Document Actions Cancel Prev Save Next

Resource Summary A
Research Councils / d@ Scheme: Directed International
MoD Research Grants
Scheme
Other Support
Related Proposals
Staff

Researcher

Technician

Other Staff

Project Student
Visiting Researcher

Project Title: xx

Organisation: Imperial College London Department: Biclogical Sciences

Post Identifier:

Proposed Start Date: |25/12/2011

Duration: o
Resources z
Travel and Is London Weighting? C'Yes O No
Dubaglcncs Annual Fees rate i 3466
Equipment :

Animal Costs

Other Directly
Incurred Costs

Project Title

Other Directly He
Allocated Costs . 150 character(s) remaining (maximum 150), including spaces and returns
Research Ze To check character counts, or edit longer text to the character limit, use the character count test page

Facilities/Existing
Equipment
Research Council Qe v

(opens in a new window)

Not Submitted

Here, enter the basic information into the boxes provided, including ‘Post Identifier’
(e.g. PhD Student 1), proposed start date for the student, duration and whether
London weighting should be applied.

Fees will be paid at the national agreed level for Research council students. For
2012/13 this figure is £3,828.

.
¢t |[loes: roject student | fa - B - & - [2rPage - G Took -
Help Report Problem
ect Student Automatic logout in
ocument Menu (Hide Home: Documents: Documen Not Submitted
Impact Summary ] Document Actions Cancel Prev Save Next
Resource Summary 78
Research Councils / Scheme: Directed International
MoD Research Grants Project Title: xx
Scheme
Other Support Organisation: Imperal College London Department: Biclogical Sciences
Related Proposals
Staff
Researcher
Technician Post Identifier: |project student 1
Other Staff
Project Student Proposed Start Date: |25/12/2011
Visiting Researcher Diirsticii: 136
Resources -
Travel and Is London Weighting? O Yes & No
S pTRIETEE Annual Fees rate 341
Equipment - —
Animal Costs
Other Directly
P £ Titl
Incurred Costs e
Other Directly |Enter title of studentship project
Allocated Costs 116 character(s) remaining (maximum 150}, including spaces and returns
Research To check character counts, or edit longer text to the character limit, use the character count test page
Facilities/Existing 2 3 5
Equipment (opens in a new window)
Research Council Qe _ . . v
Not Submitted

In the space provided, you also must enter the proposed title for the student
(maximum 4000 characters).

Scroll down the page to reveal the next fields:
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e [ i

= — = »,
w '\'ﬁ? Je-5: Project Student | | ﬁ - B o - I-__}'Page - i Tools -

: Help Report Problem Log O
Project Student ot

Impact Summary @© 2 | pocument Actions Cancel Prev Save Next
Resource Summary & - 3
e {opens in a new window) £
MoD Research Grants
Scheme Proposed supervisors
DitiegSnpor Supervisor 1 |Please Select. . v | delete
Related Proposals g
Staff Project Summary

Researcher

Technician

Other Staff

Project Student 5 5 =
Vi T:JECR ! er:j 4000 character(s) remaining (maximum 4000}, including spaces and returns

isiting Researcher :
Resourgces To check character counts, or edit longer text to the character limit, use the character count test page

T erre o {opens in a new window)

Subsists 8 3 2 o s

Eu .SIS entce Please describe how the student's project will contribute to the work of the project as a whole, justifying the

uipmen
A::impal e importance of their inclusion within the wider project. What arrangements are there for the supervision and
>

Other Directly support of the student?

Incurred Costs

Other Directly E(7)

Allocated Costs

Research e 4000 character(s) remaining (maximum 4000), including spaces and returns

Facilities/Existing To check character counts, or edit longer text to the character limit, use the character count test page

Ecemmont {opens in a new window)

Research Council QDo v v

Not Submitted

Select the principal proposed supervisor for the project student by choosing the
appropriate member of the research team from the drop-down list.

To add further supervisors you need to hit save, and then other drop down boxes will

come up:

Project Student

Impact Summary
Resource Summary
Research Councils /
MoD Research Grants
Scheme
Other Support
Related Proposals
Staff
Researcher
Technician
Other Staff
Project Student
Visiting Researcher
Resources
Travel and
Subsistence
Equipment
Animal Costs
Other Directhy
Incurred Costs
Other Directhy
Allocated Costs
Research
Facilities/Existing
Equipment
Research Council

Document Menu (Hide

[<ls
Qo
Ele

o

Help Report Problem Log Out
Automatic logout in 1:59:39

Home: Docume Document

Document Actions Cancel

' ' -~

Supervisor 1 _v delete

Supervisor 2 | Please Select.... ¥ | delete

Opervisor se Select.... | delete

Project Summary

3997 character(s) remaining (maximum 4000}, including spaces and returns

To check character counts, or edit longer text to the character limit, use the character count test page

{opens in a new window)

Please describe how the student's project will contribute to the work of the project as a whole, justifying the
importance of their inclusion within the wider project. What arrangements are there for the supervision and
support of the student?

OO

3997 character(s) remaining (maximum 4000), including spaces and returns

To check character counts, or edit longer text to the character limit, use the character count test page

{opens in a new window)

w

Home: Documents: Document Not Submitted

You then need to enter a ‘project summary’ (maximum 4000 characters) which
should describe the research the project student will carry out.

In the following box you are required to describe (maximum 4000 characters) how
the project student’s work will contribute to the work of the project as a whole. Also
describe what arrangements there are for the supervision and support of the student.
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Please note that whilst the student project should contribute and add value to the
work of the project as a whole, it should also be a discrete piece of work, such that if
the student project is not completed it will not impact the delivery of the main projects
objectives.

When finished click ‘Save’.

C.12 - Visiting Researchers

Select ‘Visiting Researchers’ on the Document Menu. You will get the following
screen:

Help Report Problem Lo

ResearCher Automatic logout in 1:

Document Menu (Hide Home: Documents: Document Li Not Submitted

Resource Summary ) A Document Actions Prev Next
Research Councils / 7]
MoD Research Grants Scheme: Directed International

Scheme
Other Support
Related Proposals

Project Title: xx

Organisation: Imperial College London Department: Biological Sciences

Staff
Researcher
Technician |Add New Visiting Researcher Ttem

Other Staff

Visiting Researcher

Resources
Travel and
Subsistence
Equipment
Animal Costs
Other Directly
Incurred Costs
Other Directly
Allocated Costs
Research He
Facilities/Existing
Equipment
Research Council
Facilities

Help Report Problem Lo
Automatic logout i

Resource Summary © ~| [ pocument Actions Cancel Prev Save Next

Research Councils / |_‘T@ e
MoD Research Grants Scheme: Directed International
Scheme
Other Support
Related Proposals
Staff
Researcher
Technician
Other Staff
Project Student
Visiting Researcher

Project Title: xx

Organisation: Imperial College London Department: Biological Sciences

(note: searches will appear in a new window)

Resources _ | 4
Sravel ond e Name: i Post: })’fs.ltl.ng Researcher
Subsistence Start Date: 12511242011
qu\pment Duration Months: [12
Animal Costs i
Other Directly FTE %: :10_0_ i3
Incurred Costs i
Other Directly E(=] T MiA
Allocated Costs Effective Date Of —
Research He Scale: 251242011
Facilities/Existing e
Equipment Increment Date: 25_F12_!2011
Research Council (> 17] : - . ]
Facilities e Starting Salary: 0 | -

_ Home: Documents: Document Li Not Submitted
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As with previous examples, enter the person’s name and organisation details, by
clicking on the ‘Select’ links at the side of these boxes, which will bring up the
‘Person Search’ window:

NATURAL
ENVIRONMENT
gty RESEARCH COUNCIL]

isiti Help Report Problem Log Out
Visiting Researcher Automatic logout in 1:59:48

/= Je-5 - Person Search - Windows Internet Explorer provided by ITC [:”Elg|

|. https:/fuat.je-s.reuk.ac.ukfJes2webSite [securefSearches/PersonSearch. aspx?PTitle=1e-5%20Per son %205 "‘ % i

Je-S Person Search

Document Menu (Hide)
Resource Summary x7] ~
Research Councils / He
MoD Research Grants Sche
Scheme
Other Support
Related Proposals
Staff
Researcher
Technician
Other Staff
Project Student
Visiting Researcher
Resources
Travel and
Subsistence
Equipment
Animal Costs
Other Directly
Incurred Costs
Other Directly
Allocated Costs
Research
Facilities/Existing
Equipment
Research Council Qe
Facilities

i

wl

i

1

1

=
: o B

Proje{ Please specify the beginning of the surname and optional initials to search for a person.
orga After searching. click on any part of a row to select that person onto the form.
Surname Initials
| |
Search ] [ Cancel ]

Nan] Researcher

Je-5 1 Version 5.03.2 - Copyright ® Research Councils - All rights reserved

Select the appropriate person from the search, which will return you to the previous
‘Visiting Researcher’ Page. Select the relevant cost type and fill in the salary details
for the visiting researcher, and ‘Save’.
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C.13 — Resources

Travel and Subsistence:

Select ‘Travel and Subsistence’then ‘Add New Travel and Subsistence ltem’

o= v |k Page ~ {CF Tooks ~

Travel and Subsistence

d

umen Not Submi

Scheme 25 Document Actions Prev Next
Other Support @ 2
£L Q) Scheme: Directed International
Related Proposals d@
Staff @ Project Title: xx
Researcher Organisation: Imperial College London Department: Biological Sciences
Technician
Other Staff =&
Project Student ] Please enter details of travel associated with the Grant.

Visiting Researcher

Rengiunes Pl Add New Travel and Subsistence Ttem|
Travel and =

Subsistence
Equipment
Animal Costs
Other Directly
Incurred Costs

Other Directly
Allocated Costs

. B B Total
Destination and Purpose Exception Overseas

- There are no items to show -

Research (7]
Facilities/Existing
Equipment
Research Council [x17]
Facilities
Estates and Indirect @
Costs
Indirect Costs Do v

Home: Documents: Document List: Not Submitted

Enter the details of the T&S item, try to include as much information as possible
including: a description of the item (train fares, flights), the location/destination, and
purpose:

BT = R

w i.Je-S:TraveI and Subsistence | | ﬁ - B gy v |ickPage = {CF Tools ~

Help Report Problem Log

Automatic logout in 1

Home: Docum ocumen Not Submitted
Scheme & Document Actions Cancel Prev Save Next

Other Support
Related Proposals
Staff
Researcher
Technician
Other Staff
Project Student
Visiting Researcher

Scheme: Directed International
Project Title: xx

Organisation: Imperial College London Department: Biological Sciences

Destination and Purpose:

Resources Exception ?: [F]
LI AT Overseas destination?: O
Subsistence
Equipment Total £:

Animal Costs

Other Directly
Incurred Costs

Other Directly He
Allocated Costs
Research He
Facilities/Existing
Equipment
Research Council [x17]
Facilities
Estates and Indirect 7]
Costs
Indirect Costs Do v

Home: Documen Not Submitted
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If the item relates to an overseas destination (for both UK and non-UK based
researchers), tick the box ‘Overseas Destination?’

Remember, that if the costs apply to a person employed by a non-UK organisation
please ensure you tick the ‘Exception?’ box

Equipment:

You should only complete this section for individual items of equipment dedicated
to the project and costing £10,000 or more (including VAT).Include capital costs
plus any maintenance and other related costs that are not included in the Research
Organisation's estates costs. Single items of equipment costing less than £10,000
should be included in the ‘Other Directly Incurred’ costs.

WATURAL T :
[T Equipment M High contrast Help Report Problem Log Out

g RESEARCH COUNCIL]

Document Menu (Hide Home: Documents: Document List: Not Submitted
o aj(=oaprg

Sy @ Document Actions Next

Academic Beneficiaries @ Scheme: Directed International
o Sy 6@ Project Title:

Resource Summary E(7) -

Research Councils / Ij@ Organisation: Department:
MoD Research Grants

Scheme

Add details of individual items of equipment dedicated to the project and costing £10,000 or more (including VAT].

|Add New Item|

Description Cost (£) Sought (£) Quotes Business Case

Other Support
Related Proposals
Staff

Researcher

Technician
Other Staff
Project Student
Visiting Researcher
Resources
Travel and
Subsistence
Equipment
Animal Costs
Other Directly
Incurred Costs
Other Directly
Allocated Costs
Research
Facilities/Existing
Equipment
Research Council @@
Facilities
Estates and Indirect @
Costs
Indirect Costs @@
Estates Costs Q@“ 4
Project Partners ﬂ@
Classification of Proposal @
Scientific Area [x17)
Secondary Be
Classification -

- There are no items to show -

Home: Documents: Document List: Not Submitted

Automatic logout in 1:57:40

@ Intemet | Protected Mode: Off 3 v H10% ~

15:23
29/10/2012

=

Select ‘Add New Eguipment ltem’ and enter the necessary details for that

equipment item (as below):

=
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= =2

v e | B 2e-5: Equinment | | - 8 oeh v b Page v { Tools -

Help Report Problem

Equipment Automatic logout in 1

Document Menu (Hide)
Other Support
Related Proposals
Staff
Researcher
Technician
Other Staff
Project Student
Visiting Researcher

Save Next

Scheme: Directed International
Project Title: xx

Organisation: Imperial College London Department: Biological Sciences

Resources
Travel and Descrstion: 255 character(s) remaining {maximum 255}, including spaces and returns
Subsistence p : To check character counts, or edit longer text to the character limit, use the character count
Equipment test page (opens in a new window)
Animal Costs 2
- Exception |l
Other Directly [
Incurred Costs Country of
2 o = - none - M
Other Directly |_’]'@) Manufacture:
Allocated Costs
Research E(7) Delivery Date:
Facilities/Existing Charge:
Equipment
Research Council Qe Import Duty:
Facilities AT
Estates and Indirect @ ’
Costs
Indirect Costs Qe
Estates Costs Do .

Home: Documen Not Submitted

‘Saye’ after you have completed your input.

Animal costs:

You should only complete this section if you have any animal costs associated with
your grant application. If not, move onto the next section.

To add details, select ‘Add New Animal Costs ltem’:

» Help Report Problem Log
Animal Costs Automatic logout in 1

Home: Documen ment Not Submitt
Related Proposals @ ~| | pocument Actions Prev Next

Staff
Researcher Scheme: Directed International
Technician
Other Staff
Project Student

Visiting Researcher d@

Project Title:

@@ Organisation: Imperial College London Department: Biological Sciences

Resources
el ond Animal costs will be included in the totals of either Directly Allocated Costs Other or Directly Incurred Other
Subsistence depending on how these have been chosen to be attributed. The average length of maintenance duration and
Equipment the total weekly maintenance cost is for all the animals of this species on this proposal.

Animal Costs

Ef
Other Directly =([(7
Incurred Costs - T =
Other D|rdOptlonaI section not completed Species EYRESuENESob s s Amount (£)

Allocated Costs Quality
Resaarch He - There are no items to show -
Facilities/Existing
Equipment
Research Council [x17]
Facilities
Estates and Indirect @
Costs
Indirect Costs
Estates Costs
Project Partners

Not Submitted

Enter the necessary details on the following screen, and press ‘Save’ once
completed:
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f Report Problem
Animal Costs Automatic logout in
Home: Documents: Document Not Submitted
Related Proposals z Document Actions Cancel Prev Save Next
Staff FiujoLe nus. An 2
Researcher Organisation: Imperial College London Department: Biological Sciences
Technician
Other Staff
Project Student 2 I = z
E ] Species - Animal Species - v
Visiting Researcher
Resources Type & Microbiological
Travel and Quality
Subsistence 2
Is Genetically Altered? [F]
Equipment
Animal Costs
Other Directly COsTS:
Incurred Costs ODi
Directly Incurred
Other Directly Number T | % Average Cost _ Cast O Diractly
Allocated Costs Purchased: = per Animal:
Allocated Cost
Research
Facilities/Existing ] cheraneioii O pirectly Incurred
Equipment Number Bred: | | g £ = Cost O Directly
Research Council [x17] - per Animal: - AR
Facilities
x Weekl i
Estates and Indirect @ M eriste : Y § ) O Directly Incurred
Costs i | | weeks Maintenance £ | = Cost O Directly
o uration:
Indirect Costs ¢ Costs: Allocated Cost
Estates Costs (7 T
Project Partners Total Cost: = —
Home: Documents: Document List: Not Submitted

Report Problem Log

Researcher
Technician ? Scheme: Directed International
Other Staff

2 Project Title: xx
Project Student

Visiting Researcher [E[7] Organisation: Imperial College London Department: Biological Sciences
Resources ?

Travel and

Subsistence Enter the details of other directly incurred costs.

Animal Costs 7
Other Directly
Incurred Costs
Other Directly [(7) - There are no items to show -
Allocated Costs
Research
Facilities/Existing
Equipment
Research Council [x17]
Facilities
Estates and Indirect 7]
Costs
Indirect Costs Qe
Estates Costs Qe
Project Partners He
Classification of Proposal @

=

Description Amount (£)

Not Submitted

Add New Other Directly Incurred Costs ltem

Select

As before, enter the details of the item to be charged to the grant
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NATURAL f Help Report Problem Log Qut|

ot ::&D::é::mu Other Dlrectly Incurred Costs Etgomat\c logout in l_g_
Document Menu (Hide Home: Documents: Document List: Not Submitted
S'I:Raesearcher Ij:j ~ [ bocument actions | [ cancel | [ prev | [ save | [ next

Technician He Scheme: Directed International

Oth.er S d@ Project Title: xx

Project Student (7]
Visiting Researcher I_f]'@ Organisation: Imperial College London Department: Biological Sciences
Resources 7]

Travel and He

Subsistence Description:

Equipment He

Animal Costs He Is O

fomsitosel TOf) Ecowton

Other Directly E(=] Amount:

Allocated Costs

Research E(7)

Facilities/Existing

Equipment

Research Council Do

Facilities
Estates and Indirect (7]
Costs

Indirect Costs [x17]

Estates Costs [x17]
Project Partners E(7)
Classification of Proposal @ 3

Home: Documents: Document List: Not Submitted

Where necessary, clearly identify those costs associated with non-UK based
Investigators, by ticking the ‘s Exception?’ box.

You should also enter costs for any minor costs for Project Partners in this section
(See C.16). For a description of what constitutes a project partner, please refer to
page 27 of the AO.

Non-UK overheads should be included here as a separate item under ‘Other Directly
Incurred costs’ with the description ‘Overheads for X institution at X%" (as
appropriate).

Once you have entered all of the Other Directly Incurred costs, and everything is
correct, click ‘Save’

Other Directly Allocated Costs:

A description of what constitute ‘Qther Directly Allocated Costs’ can be found in

Annex 2. If you are still unsure please contact the NERC to discuss these items.

! See page 18 of the AO for the rate at which overheads should be applied.
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5 - B & - [hPage - G Tooks -

Help Report Problem
Autom logout in 1

Not Submitted
Prev Next

Technician
Other Staff
Project Student
Visiting Researcher
Resources [on o OrgaJnisatiDn: Imperial College London  Department: Biological Sciences
Travel and |/
Subsistence
Equipment
Animal Costs
Other Directly
Incurred Costs
Other Directly He - There are no items to show -
Allocated Costs
Research He
Facilities/Existing
Equipment
Research Council Qe
Facilities
Estates and Indirect 7]
Costs
Indirect Costs
Estates Costs
Project Partners
Classification of Proposal
Scientific Area

Scheme: Directed International

Project Title: xx

|Add New Other Directly Allocated Costs Ttem

Description Amount (£)

Home: Documen Not Submitted

Select /Add New Other Directly Allocated Costs ltem’.

To complete this section, select the cost descriptor from the list, enter the amount
and Save.

e i

'.Je-S: Other Directly Allocated Costs | | ﬁ = |:] oy - I-__}’Page - 1) Tools -

Help Report Problem
logou

Home: Documen Documen Not Submitted

] N
TR e Document Actions Cancel Prev Save Next
igenStois Scheme: Directed International

Project Student

Visiting Researcher Project Title: g

Resources Organisation: Imperial College London Department: Biological Sciences
Travel and
Subsistence
Equipment Description Pool staff costs v

Animal Costs Pool staff costs
Other Directly L \Infrastructure Technicians
Incurred Costs Other
Other Directly )
Allocated Costs
Research |_‘T0)
Facilities/Existing
Equipment
Research Council [x17]
Facilities
Estates and Indirect 7]
Costs
Indirect Costs
Estates Costs
Project Partners E
Classification of Proposal @
Scientific Area

Amount

Not Submitted

Researcher Facilities/Existing Equipment:

Use this section to enter details of any non-Research Council facilities and/or
equipment to be used. Multiple entries may be made here if necessary.
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=T

Other Staff
Project Student
Visiting Researcher

Resources
Travel and
Subsistence
Equipment
Animal Costs
Other Directly
Incurred Costs
Other Directly
Allocated Costs
Research
Facilities/Existing
Equipment
Research Council
Facilities

Estates and Indirect

Costs
Indirect Costs
Estates Costs

Project Partners

Classification of Proposal @

Qo

Scientific Area

Secondary
Classification

Report Problem
Automa [

EmiE

Scheme: Directed International

Project Title: xx
Organisation: Imperial College London Department: Biological Sciences

|Add New Research Facilities /Existing Equipment Item

Description Amount (£)

- There are no items to show -

After pressing ‘Add New Research Facilities/Existing Equipment ltem’ you will

see the following
after each item:

screen. Here, enter a description of the facilities/item, and Save’

ument Menu

Other Staff
Project Student
Visiting Researcher
Resources
Travel and
Subsistence
Equipment
Animal Costs
Other Directly
Incurred Costs
Other Directly
Allocated Costs
Research
Facilities/Existing
Equipment
Research Council
Facilities
Estates and Indirect
Costs
Indirect Costs
Estates Costs
Project Partners
Classification of Proposal @
Scientific Area
Secondary
Classification

Hi
- Document Actions Cancel

Help Report Problem Lo

Automatic logout in

ed
Prav Save Next

Directed International

Scheme:
Project Title: xx

Organisation: Imperial College London Department: Biological Sciences

Description
100 character{s) remaining (maximum 100}, including spaces and returns
To check character counts, or edit longer text to the character limit, use the character count
test page (opens in a new window)

Amount

Not Submitted

Home: Docume
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Research Council Facilities:

If you do not intend to use any of the NERC Research facilities, you should tick the

box indicated. Otherwise, select the ‘add new research council facilities item’

button and fill in the information as required.

Note these facilities are not available for use by organisations not normally eligible to
receive NERC research grants.

Research Council Facilities

Scheme: Directed
Project Title: ENTER PROJECT TITLE HERE
Organisation: Imperial College London Department: Biological Sciences

[IPlease tick this box if facilities are not relevant to this application.

Add New Research Council Facilities Item

Facility
- There are no items to show -

Je-5 Version 4 57.5 * Copyright & earch Councils * Al rights reserved

C.14 — Indirect Costs

For UK based Institutions — Please refer to the Help text and your organisation’s
Finance Office for details of what to include here.

For non-UK based Institutions — no costs should be included here. Overheads costs
are entered as an ‘other Directly Incurred cost’.

P it

= | — o C z »
5 & | [oes: indrect Costs - ti - B - @ - [5hPags - i Tools -

NATURAL ~
. Help Report Problem Log Out
W Indirect Costs

ENVIRONHENT
coul

gy RESEARCH Automatic logout in 1:59:41

Document Menu (Hide Home: Documents: Document List: Not Submitted
Resources _® Al [ pocument Actions Cancel Prev Save Next
Travel and He
Subsistence Scheme: Directed International
Byl ‘jg’ Project Title: xx
Animal Costs He
Other Directly d@, Organisation: Imperial College London Department: Biological Sciences
Incurred Costs
Other Directly e
Allocated Costs Please specify total Indirect Costs for the grant.
EESEI_iTCth o Ee Indirect 5
acilities/Existin
Equipment i Costs:
Research Council [%17]
Facilities
Estates and Indirect @
Costs
Indirect Costs [x17]
Estates Costs [x17]
Project Partners J@
Classification of Proposal @
Scientific Area @@
Secondary E(7)
Classification
Science Topics Q@
ENRI Qe

Collaborative Centres @@ =

“ Home: Documents: Document List: Not Submitted
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C.15 - Estates costs

Estates Costs are a single value and do not require justification in the case for
support.

If the proposal is for more than one UK organisation, for example has Co-
Investigators from multiple organisations, the component parts of the estate costs for
each organisation should be costed separately and added together to be entered as a
single composite cost.

Any non-UK overheads should be included as a separate item under Directly
Incurred Other costs with the description ‘Overheads for X institution at X% (as
appropriate).

NATURAL

el Estates Costs

gy RESEARCH COUNCH

Document Menu (Hide) Home: Documents: Docurment List

Resources @ n Docurnent Actions Cancel Prewv

wher

ave Mext
Travel and [EL7)
Subsistence Scheme: Directed International
i . -
Eq_ulpment = v Project Title: Enter your project title here
Animal Costs Ee

other Directy  [He  Organisation: N Deportment: N

Incurred Costs

Other Directly Qe
Allocated Costs Fleaase specify total Estates Costs for the grant.
Research He Estate Costs: £ [ |
Facilities,/Existing
Equiprent
Research Council €@
Facilities
Estates and Indirect L2
Costs
Indirect Costs [%17]
Estates Costs [x 7]
Project Partners Ee
Classification of Proposal@
Scientific Area (%17}
Secondary e
Classification
Seience Topics Qo
ENRI (<17}

Collaborative Centres €@
Nominated Reviewers 2@

Attachments e
(non-lead)

Maotes and Comments [Z]@
Lead Attachments H@~

Horme: Documents: Document List

% See page 18 of the AO for the rate at which overheads should be applied.
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C.16 — Project Partners

For a description of what constitutes a ‘project partner’ please refer to page 27 of the
AO.

Select ‘Project Partners’ from the Document Menu, then ‘Add New Project
Partners ltem’

= BT

= ( i = 3, 3 ®
v e E.Je—S:Pm]ectPartners | | 5 - | 3] o - |:5h Page - {Cf Tools ~

NATURAL . Help Report Problem Log Out
BUVIAONMENT PI’O]ECt Partners Automatic logout in 1:59:58

gy RESEARCH COUNCIL

Document Menu (Hide Home: Documents: Document List: Not Submitted

Equ\pment Ij@ & Document Actions Prev Next

Animal Costs ‘j@ Scheme: Directed International

Other Directly He

Incurred Costs Project Title: xx

Other Directly He i %

et Organisation: Imperial College London Department: Biological Sciences

Research J@p

Facilities/Existing 2 . 3 " - .

Equipment Please enter details of partners in the project and their contributions to the research. These contributions are in

Research Council [x1Z) addition to resources requested from the Research Council.

Facilities
Estates and Indirect @ |Add New Project Partners Item
Costs

Indirect Costs [> 7]

- Letter Of Support

Estates Costs Q@ Partner Organisation Contact Name Amount . zp
Project Partners He GEEATE
Classification of Proposal @ - There are no items to show -

Scientific Area [x 17

Secondary E(7]

Classification

Science Topics De

ENRI Qe

Collaborative Centres et}
MNominated Reviewers |j
Attachments [ 17]

Home: Documents: Document List: Not Submitted

In the next window, Search for the project partners as before by using the

S QUOENTELTONY function (shown in the window below), which will bring up the
Search window.

If you cannot find the correct organisation you may enter the details yourself by
Add New Organisation... ]

selecting[

When you have finished, click ‘Save’.
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= T

P T T o % z »
vo e | e-s: Profect Partners | 5 - B s - b Page - G Tooks v

NATURAL Help Report Problem Log Out

sl Project Partners

fagty, RESEARGH COUNCIL Automatic logout in 1:59:57

Document Menu (Hide Home: Documents: Document List: Not Submitted

Equwpment Ij@ 2 Document Actions Cancel Prev Save Next

AvTe. C_;OStS ‘—1@ Scheme: Directed International A
Other Directly He
Incurred Costs Project Title: xx
Elfzs;;';egglgts He Organisation: Imperial College London Department: Biological Sciences
Research E(7)
Facilities/Existing i = a
Equipment Partner Organisation Details
e (%17} (note: searches will appear in a new window)
e i . QOrganisation: Select Organis.
Estates and Indirect @
Costs Department: Select Depa
Indirect Costs 7]
Q@ Address:
Estates Costs Do
Project Partners He

Scientific Area [x [7]

Secondary Ee Town / City:
Classification
Science Topics

e@ Administrative Area / County:

|
|
|
|
Classification of Proposal @ |
|
|
|
|

ENRI e@ Country:
Collaborative Centres e@
MNominated Reviewers J@ Puscods
Attachments [x17] = .

Ha ¥ £
Home: Documents: Document List: Not Submitted

Scroll down the page to fill in details about the nature of the project partner’s
contribution to the project. If the Partner is contributing funds or support in kind
please fill in the form as appropriate. Project partners may also claim minor costs
from the project to facilitate collaboration (but these should be substantially less than
their contribution). These costs should be entered under ‘Directly Incurred Other’
costs (see section C.12)

If the proposal has the involvement of a Project Partner you must include a Letter of
Support from the organisation. This is uploaded on the ‘Attachments’ screen — see
section C.20.

= =T
= B »
e '.]e—S:Pm]ectPartner’s | | - & s ~ |7k Page = () Tools v
MNATURAL
i Help Report Problem Log Out
ENVIRONMENT -
— n:;e;u::ccuncn. PrOJECt Partners Automatic logout in 1:59:50
Document Menu (Hide Home: Documents: Document List: Not Submitted
Equipment El?) b Document Actions Cancel Prev Save Next
Animal Costs He S . -~
Other Directly He Administrative Area / County: [
Incurred Costs
Other Directly He SELNRB |
Allocated Costs Postcoda:
Research E(7) . - - -
e fren B ArE Direct Contribution to Research Project
Equipment Description Value (£)
Research Council [%17]
Facilities Cash:
Estates and Indirect L7] Equipment / Materials:
Costs
Indirect Costs Qe Secondment of Staff:
Estates Costs @@
g Other:
Project Partners Jt}
Classification of Proposal @
Scientific Area [x17] Indirect Contribution to Research Project
Secondary E(7)
Classification Description Value (£)
Science Topics [> 7] Use of Facilities:
ENRI (7)
= eJ Staff Time:
Collaborative Centres €@
Nominated Reviewers  [Z[@ Other:
Attachments [x17] b
Hig ¥ £ >
Home: Documents: Document List: Not Submitted

Once this page is complete, click ‘Save’
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C.17 — Classification of Proposal

NERC collects information regarding the classification of different proposals
according to a number of criteria. Applicants should enter information against each
section. Note that these are NERC only criteria and so will not cover aspects of your
proposal that fall outside of the NERCs remit. This is ok, and applicants should
complete this section as best they can.

Proposal Classifications:

Six of the 7 Research Councils use a common “RCUK Research Classification”,
consisting of Research Areas, Qualifiers and optional free-text keywords. This
common classification has been introduced to facilitate inter-disciplinary working,
reviewer-matching and reporting. Two Councils have implemented a 3-level
Research Areas hierarchy, but NERC currently uses only the top two levels in those
areas which primarily relate to NERC Science. The top level of common Research
Areas is not selectable and is only an aid to reporting and navigation. Proposers
should select up to 5 of the second-level Research Areas, and associate a

%age to each such that the total sums to 100. This level of Research Area is
almost identical to NERC’s old Science Topics. NERC is implementing two further

“Qualifiers”: Geographic Area, relating to the country or countries on which the
research is focused, and Project Engagement by Sector.

Em Proposal Classifications B jigh Contrast He

Document List: With Crwner

Project Datails sh’ =

Investigators @
Principal Invastigator € Scheme: Dwected Intemational
i : ot
Co-Investigator 2 (2@ Brojact Title:
Researcher Co- Ha
Investigator Organisation: Department:
Joant Proposals T
Objectives [xT7]
Summany O S of the 7 Research Councils use a common "RCUK Research Classfication”®, consisting of Research Areas, Quabfwrs and optional freetext keywords.
Academic Beneficiaries Q)| | T common classification has been introduced to faciitate mter-dsciplnary working, reviewer-matching and reporting. Twe Councils have implemented
Impact Summary Du a 3-level Research Areas hierarchy, but NERC cumrently uses only tha top two levels in those areas which primarily relate to NERC Science. The top
Resource Summary ) level of common Research Areas is not salectable and is only an aid to reporting and navigation. Proposers should select up to 5 of the second-
Other Support (=17 level Research Areas, and associate a %eage to cach such that the total sums to 100, Thes level of Research area is almost identical to NERC'S
Related Proposals 1 old Science Topses. NERC i implementing one fusther "Quakfier” relating to the country o countries on which the research s focused,
Staff w
Researcher )
Techmician ol NERC’s ‘primary’ Research Areas (2nd level) are Ested here (Scence classiication), but other Research Areas can be selected which may relate to other
Otheer Staff (] Research Councils. Mo more than § Research Areas should be chosen, with % attributions totaling 100, To 3dd or remove Research Areas use the inks
Project Student H®| ] below
Vigiting Ragearchar ] LA v Basaacch Ataas T T ——
Resources L .
Travel and He
Subsistence
hfvers are berms that furthes Ve ar h. Ph S—_— . cbon if relevant, - Wher b
Equipment e IOua Lelsd & terms that further descnbe the area of researc ease ensure you complete this secbon if relevant. To add or remove Quahfers use the
Animal Costs ll@|d ks balow.
Othar Directly il | Amihe 2
Incurred Costs
Other Durectly e
Allocated Costs Frae-text keywords may be used to describe the science within your application in more detall. These will facilitate reviewer-matching and may form
ot
Research e the basis of a more detailed classification in the future. Add freetext keywords below (50 character max per keyword):
Facilities/Existing e S
T fudd Newe Froe- text Keyword
Research Council (< 17]
Facilitias
Estates and Indirect Ly
Costs
Indiract Costs [« T7]
Estates Costs D
Praject Partners Ha
Classification of Proposal &
Scientific Area [« T7]
Secondary e
Classification
ENRI (<13
Collaborative Centres €3G
Nomanated Reviewers [
Aattachments (% T7]
o

Notas and Commants | &g
Proposal Classifications €& -

@ Internet | Protected Mode: Off fp v RI00% -~
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Scientific Area:

Indicate within which science area or areas your application falls and indicate
percentage relevance (totalling 100%):

] =T

n [ - — R ¥
b4 1e-5: Scientiic Area c fo v B - dh v [ Page - G Took -

Help Report Problem Log Out
Automatic logout in

Not Submitted

Equipment @ *| | Document Actions Cancel Prev Save Next

Animal Costs
Other Directly 7@ Scheme: Directed International

Incurred Costs

Project Title: xx
Other Directly

Allocated Costs i Organisation: Imperial College London Department: Biological Sciences
Research [E(7)
Facilities/Existing
Equipment Assign % relevance (in multiples of 5) to one or more areas, totalling 100%.
Research Council Qe ekt head %
Facilities
Estates and Indirect (7] Atmospheric
Costs
Indirect Costs [x17] oy
Estates Costs Qe Freshwater
Project Partners [E(Z]
Classification of Proposal @ Sl
Scientific Area @0) Terrestrial |
Seconda =7
Classwﬂcargon S B = GRS

Science Topics
ENRI
Collaborative Centres
MNominated Reviewers
Attachments
Notes and Comments

Not Submitted

Secondary Classification:

Please put a tick in the box under any heading that is appropriate to your project. You
may tick any number of relevant boxes, or leave this part blank. As ESPA is co-
funded by both DFID and ESRC you should assign relevance as indicated above
(50% Co-funded, 50% Cross-Research Council):

= =T

»
gy v |ickPage = {CF Tools ~

Help Report Problem Log Out
Automatic logout in

Equipment
Animal Costs

Other Directly
Incurred Costs
Other Directly

Scheme: Directed International

Project Title: xx

Allocated Costs ; Organisation: Imperial College London Department: Biological Sciences
Research Ele
Facilities/Existing
Equipment Assign % relevance (in multiples of 5) to any areas that are relevant. Otherwise, leave blank.
Research Council Q@ S eniae Aven %
Facilities
Estates and Indirect @ Co-funded
Losts Cross-R h Council
TR GEECOatS Qo ross-Research Counci
Estates Costs Q@ Earth Observation
Project Partners E(=]

= Polar North
Classification of Proposal @ o bt

Scientific Area [x17] Polar South

Secondary E(7)
Classification

Scienmﬁmﬁtﬂﬁ
ENRI [%17]
Collaborative Centres €@
MNominated Reviewers
Attachments
Notes and Comments

Science Based Archaeology |

Home: Documen £ Not Submitted
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Environmental & Natural Resource Issues (ENRI):

Indicate the percentage relevance to one or more of the ENRIs in this part of the
classification scheme (totalling 100%), that best describe the environmental context
of your application:

Help Report Problem
Autom logout in 1

Documents: D
Equipment Document Actions Cancel Prev Save Next

Animal Costs
Other Directly
Incurred Costs
Other Directly
Allocated Costs

Scheme: Directed International
Project Title:

Organisation: Imperial College London Department: Biological Sciences

Research
Facilities/Existing
Equipment Assign % relevance (in multiples of 5) to one or more ENRIs, totalling 100%.
Rese.arCh e Qe Scientific Area %
Facilities -
Estates and Indirect @ Biodiversity
Costs . 3
IRl b BOSEs Qo Environmental Risks and Hazards
Estates Costs [x 17 Global Change

Project Partners
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C.18 — Collaborative Centres

Select ‘Collaborative Centres’ from the Document Menu. You will get the following
screen:
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Other Directly
Incurred Costs

Project Title: xx
Other Directly

Allocated Costs Organisation: Imperial College London Department: Biclogical Sciences
Research e
Facilities/Existing
Equipment Please check the the appropriate button if this proposal is being submitted under the auspices of either NCAS or
Research Council Qe NCEO, and has been explicitly agreed with the centre administrator.
FHLUE : : OnNcas ONCEO @ Neither
Estates and Indirect @
Costs

Indirect Costs
Estates Costs
Project Partners
Classification of Proposal @
Scientific Area (<17}

Secondary
Classification

Science Topics
ENRI
Collaborative Centres
Nominated Reviewers
Attachments
Notes and Comments
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Use this screen to indicate whether the proposal is being submitted under the NERC
Collaborative Centres National Centre for Atmospheric Science (NCAS), National
Centre for Earth Observation (NCEO), or neither of these.

C.19 — Nominated Reviewers

Select ‘Nominated Reviewers' from the Document Menu.

You may nominate up to four potential reviewers who may be contacted to provide a
review of your proposal. These should be experts in the area that is the focus of your
proposal, and not from any institutions involved in your proposal. If possible NERC
may approach any of these reviewers, if appropriate.

g [

Iyl - I - 3, . ez
¢ @0 | [ 2e-s: Nominated Reviewers I fGi - B - o - [2Page v G Tock -

T Nominated Reviewers Help Report Problem Log Qut

gagly RESEARCH COUNCIL] Automatic legout in 1:59:58
Document Menu (Hide} Home: Documents: Document List: Not Submitted

Equipment El@~ | pocument Actions Prev Next

Animal Costs E(=)

Other Directly El) Scheme: Directed International

Incurred Costs ; Project Title: xx

Other Directly He

Allocated Costs Organisation: Imperial College London Department: Biological Sciences

Research He

Facilities/Existing

Equipment

Research Council Qe Enter the details of up to 4 reviewers whom NERC may approach for assessment of this research propesal.

Facilities I Add New Reviewer|
@

Estates and Indirect

Costs
I cohCosts QQJ Reviewer Name Oraantation ox Department or Town Email Address
Estates Costs De Address
Project Partners He
Classification of Proposal @
Scientific Area Qe
Secondary He
Classification
Science Topics Qe
ENRI Qe

Collaborative Centres 0@
Mominated Reviewers \j@)
Attachments (7]
Motes and Comments dtj} -

_ Home: Documents: Document List: Not Submitted

Select ‘Add New Reviewer’ to get the following screen. You may search for a
reviewer name by selecting ‘Select Reviewer’:
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MATURAL
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ENVIRONMENT Nominated Reviewers Help Report Problem Log Out
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Document Menu (Hide Home: Documents: Document List: Not Submitted
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Research He
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Classification of Proposal @
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Home: Documents: Document List: Not Submitted

The JeS Search box will pop up. If after searching for someone you are unable to
find the correct person, you may enter their details yourself by selecting ‘Add New
Reviewer”

I Je-S Person Search

Please specify the beginning of the surname and optional initials to search for a person.
After searching, click on the any part of a row to select that person onto the form.

Surnarne Initials
L
[ Search ] [ Cancel ]
[ Add MNew Person... ]

0 results found

Je-5 1 Wersion 458.0 - Copyright @ Research Councilzs - All rights resened.

C.20 — Attachments

This section is used to upload the mandatory and optional attachments to the Je-S
form.

These attachments should be completed before you attempt to upload them and
should only be submitted in the indicated formats.

Click ‘Attachments’ on the Document Menu then ‘Add New Attachment’:
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Attachments

Document Menu (Hide)
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Add New Attachment]|

Filename

Description Type Author Size

- There are no items to show -

Mot Submitted

Document

In order to find out which attachments must be uploaded, please refer to the page 15

of the AO.

Key attachments will be the Case for Support; Justification of Resources; Pathways
to Impact plan; Capacity building plan; Management Structure and plans; CVs;
Project Partner letters of support. Where a required attachment is hot named in the
Je-S drop down menu, it should be added using ‘Other Attachment’

TUN:

Wk }.JE-S: Attachments
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ument Menu (Hide)
Equipment
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Other Directly
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Attachments
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o v |sbPage v () Took -

Help Report Problem Log
Autom logout in 1:59:34

Not Submitted
Cancel Prev Save Next

Department: Biological Sciences

Hom

Document Actions

Organisation: Imperial College London

Document type: B
| Please Select .. >

Please Select. .

Pathways to Impact (exactly 1)
|Case For Support (exactly 1)
|Justification for Resources (exactly 1)
C.V. (any number)

|Letter of Support (any number)
|Proposal Cover Letter (any number)
|Facility Form (any number)

|Other Attachment (any number}

[ Browse...

f the following types as attachments:

nission, converted and held as an Adobe PDF file
Dn submission, converted and held as an Adobe PDF file

Description:

100 character{s) remaining (maximum 100), including spaces and returns
To check character counts, or edit longer text to the character limit, use the character count test page
(opens in a new window) v

Not Submitted

Document Li

To upload an attachment, select the correct type from the drop down menu. Then
click ‘Browse’ and locate the correct document on your computer and click ‘Qpen’.
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Enter a description of the document in the Textbox and when you are finished click

‘Upload’.

Repeat these steps for all of the mandatory attachments and for any optional ones
you wish (e.g.: proposal cover letter).

Validation of your application will also indicate which mandatory sections are missing
(see Section D). However applicants should note that there are some attachment
that are mandatory to this call, but not for Je-S validation. Please, therefore ensure
you refer the page 15 of the AO.

Where an attachment is required to be submitted by the lead application only (see
page 16 of the AO), but Je-S validation required an attachment to tbe included,
applicants should upload a dummy document for that attachment, which should be
annotated with the text ‘Refer to lead Research Organisation application’. Note:
Applicants should ensure that they know whether they are the lead application and to
include the required attachments. We will not be able to accept any applications that
do not include all the required information.

Note: Once you have uploaded a document you cannot alter it, you must delete
the item and upload the attachment again if you need to make changes.

C.20 Notes and Comments

This last section on the Document menu is to record notes about the application for
other people that may be working on the application. Anything entered in this section
will not be included on the application, and will not be seen by NERC staff.

licat ,

There are a number of options you can use by clicking on the Document Actions
link at the top of the page, for example previewing or printing a copy of the form,
assigning other users or transferring access, showing submission path, history and
deleting the document.

Preview Proforma application:

You can also click ‘Document Preview’ to get a view of how the completed
document will look when it is submitted. You can choose to limit this view to only
those sections so far completed.
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Checking for errors:

Under Document Actions, you can select ‘Check document Validity’ where you can
check for any errors or incomplete sections in your application. Any errors or

incomplete sections are also indicated by the red cross next to the item on the
Document Menu on the left. By hovering your cursor over the question mark, a box

will pop up with the reason for the error.
= L ARLL

Instructions

Project Details
Investigatars

Co-Investigator

Researcher

Co-Investigator
Joint Proposals
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Resource Summary
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MoD Research Grants
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Related Proposals
Staff

Researcher

Technician
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Project Student
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Qw A Document Actions Cancel Prev Save Mext
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7] Scheme: Directed International e
Project Title: Enter your project title here

@
e;} Organisation: Zorg Test Organisation Department: Zorga Test Dept.
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[T 17) X
g; Project Details
Qo Submitting Organisation

d Section has not been completed. aopear in & new window]
) CTETITS ST
[x 7] |Zorg Test Organisation llSelect Organisation
E(7) Department:

|Zorga Test Dept. lIselect Department|
. Your reference:
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?f"') [ECI reff your ref ]
He
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El) Project Title i
H@ Enter your project title here
He
Fe
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7}"’ To check character counts, or edit longer text to the character limit, use the character count test page (opens in a new
e window)
=,

(7]
:Taw Proposal Call
ECT Proposal call: &

Adding editors/document users:

Under the document actions button, select ‘Administer user access’, to add other
people as editors or users of the document.
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Project Title: xx
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MoD Research Grants

Scheme

Other Support @Q;
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Staff L]
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Hign ¥
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Document History:

Under the document actions button, select ‘Display Document history’, such as when
the document has been edited and by whom.

_submits lica

Once you believe that you have finished all sections of the application form and are
ready to submit, you must check that all sections have been completed properly. This

is done by selecting ‘Check Document Validity’ as shown previously above, or by
checking the document menu.

Those sections of the Je-S form that have not been completed or that are incorrect
(e.g. over the character limit) will be indicated with (%) . Until the issues are

addressed you will not be able to submit the form.
Viewing the submission path:

To see at the stage of completion the application is at, and whether it has been fully
submitted, select ‘Show Submission Path’ under ‘document actions’:
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This allows you to see who is on your submitter pool, and inform them that you will
be submitting a proposal, and what the deadline is, so that they are aware that there
is a process for them to undertake also.

The arrows >> indicate at which stage the application is presently.

Self registered organisations:

Changes to the Je-S registration process means that for certain schemes such as
ESPA, any organisations that are not currently registered with Je-S, may self register
their organisation (see Annex 3). For these self registering organisations there is no
need to establish a submitter pool. Therefore these applicants can submit the
application directly to the Council (NERC).

Organisation already Je-S registered:

For organisation that are already Je-S registered, your application will be routed
through your existing submitter route. Therefore when an investigator submits their
application, it will go to their submitter pool first if one has been established. A
message will be sent to the designated submitter, who must then complete the
submission process to Council.

Submission:

Only when the document is complete and ‘valid’, will the Submit button will appear at
the top of the page.

Note: this does not submit the document to the NERC (unless you are
submitting from a ‘self registered’ organisation), only to the main Je-S
submitter account of your organisation. It is important that you allow sufficient
time for the proposal to be forwarded from your institution’s submitter pool to
the NERC before the scheme deadline, which is 16.00 UK local time, 6"
November 2012.
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When you submit your application to the submitter pool you will receive a
confirmation email to your registered address. Once the Je-S contact at your
institution submits the application to NERC you will receive a second confirmation
email indicating that NERC has received your proposal. This second email will
contain details of the exact time and date NERC received your application.

Please ensure you read any emails received carefully, to be sure that you have
received confirmation that your application has been submitted to Council.

Help and Assistance

If you have any technical problems or questions about the Je-S application
process, please contact Je-S Helpdesk:
e E-mail: JeSHelp@rcuk.ac.uk
- Phone: +44 (0) 1793 44 4164*
- Staffed Monday to Friday 8.30am - 5pm UK time (excluding bank holidays
and other holidays)
e Out of hours: leave a voice mail message

Qor

Click the Help link which is always in the top right hand corner of the screen. This will
always direct you to the specific help pages that relate to the screen you are viewing.

If you have general questions relating to the ESPA scheme application
requirements please do not direct these to Je-S Helpdesk, instead please contact
the ESPA secretariat:

Email queries to espa@nerc.ac.uk

Telephone queries — see Secretariat contacts on
http://www.nerc.ac.uk/research/funded/programmes/espa/

For queries regarding the research elements of your application, you can also
contact the ESPA Directorate by email on info@espa.ac.uk
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